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PART 1
INSTALLING
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INTRODUCTION

This guide to Microsoft@ new
operating system is intended to take
you through the more advanced
system settings, utilities and tweaks
that will maximize your experience
with Windows Vista.

There isa great deal you can do with
the operating system to make life
significantly simpler and more tools
will be released all the time. With
that in mind, this document may be
revised occasiondly, documenting
new features that Microsoft may add
in Service Packs, and new tools you
can download. Any addtions to this
document will be annotated in the
index.

This guide is free for personal use, but
if you find it useful and would like to
make a small contribution of £1 or $1
or so you can cortact Mike through his
ste at www.TheLongdimb.com.
Thark you. :0)

VISTA UPGRADE EDITION

For those people with upgrade
editions of Windows \ista, Microsoft
have changed the way the installation
process works compared to the full
and OBM (Orighad Euipment
Manufacturer)  editions of the
operating system.

I  have aways recommended
performing a clean install of any
version of Windows, i.e. installing it on
a freshly formatted drive and
reinstalling all your software from
scratch afterwards. The benefit of
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this, though it can be long and fiddly,
is that you will get a trouble and bug
free ingtallation that will be more
stable.  This is because there is no
chance that problems will be carried
over from a previousinstallation.

With versions of Windows up to and
including XPthe upgrade CD would
ask you during a clean install to put
your CD for your previous version of
Windows in the drive so it can verify
you own a previous verson and
qualify for the discounted price the
upgrade edition sdlsfor.

Windows Vista will not ask this and
will only work if you are over-writing a
previousversion of Windows!

This would ordinarily make
performing a completely clean
installation of Windows Vgta on an
aready formatted hard  drive
impossible with the upgrade editions.
There is however a workaround due
to aflaw in the setup routine.

When installing Windows Vista from
an upgrade disk at the page where it
asks for your product key simply click
Next. Thiswill invoke a mode that will
allow you to evaluate any version of
Vista for 30 days. It will ask you which
version of Vista you wish to evaluate,
choose the one you have the correct
licence number for. Then you mug
untick the box to automatically
activate Windows upon completion of
the install. It will ask you once again if
you are sure you doytQwish to
continue without entering a product
key, again click yes. Upon completion
of the install go to activate Windows
manually, either through the Start
Menu option or via

Windows Vista i Power users guide

CLEAN
INSTALL
VISTA
UPGRADE

To perform a
cleaninstall
of Windows
Vistaona
formatted
drive usng
the upgrade
edition of the
operating
system...

When
prompted on
ingall for
your product
key don®
type
anything but
PressNextIh
Choos the
correct
versian of
Windows
that you
have a
produd key
for MUntick
the boxto
automatically
activate
Windog & [b
dick Next
and verify
you wish to
continue
without
enteringa
produd key
MWhen
Vista has
installed
activate it
and enter
your valid
produd key
then.

the icon that will appear next to the
clock on the taskbar. At this point you
will be required to enter a valid
product key. Type in your key and
press OK Your copy of Windows Vista
should now activate.

| say should because some times this
doesy/ tQ work. Should you find
yoursdf in this unfortunate situation it
too is easy to fix. Simply ingall your
Vista install DVD while logged into
Windows Vista and reinstall choosing
to upgrade your current operating
system.  You can enter your licence
number during this second install and
Vista will install and activate normally.

This is unfortunately a bit long and
unnecessary but for Windows Véta at
least we are stuckwith it.

INSTALLING SOFTWARE
AND USER ACCOUNT
CONTROL (UAC)

User Acount GControl (UAQ is the new
security system in Windows Vgta to
stop viruses malware and young
children  from destroying your
Windows hstallation and deleting
your files

During the set-up of Windows \ista
however, UAC can pop-up a
bewildering number of times This
can prove extremely annoying as it
will prompt you for permission every
time you try and install a new piece of
software or make a system change to
Windows... at the very least!
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To temporarily switch it off. Go to the
Control Panel My User Accouri & ™
and click on Turn User Accourt
Gontrol on or off. Remember to
switch it on again afterwards
however.

WELCOME CENTRE

The first time you start Windows Vista
(and every time afterwards until you
untick the Run at Sartup box in the
bottom left of the window) you will
see the new Welcome Centre.

This window contains features to help
get you started with Windows \ista
including installing drivers for any
hardware  missed  during the
installation of Vista itsdf, transferring
files and settingsfrom another PCand
downloading and installing additional
software from Microsoft suchas

Windows Vista™ Ultimate
Intel(R) Pentium(R) 4 CPU 2.40GHz
1,00 GB RAM

RADEON 9600 Series (Microsoft Corporation - WDDM)

Computer Name: STUDY

1. Get started with Windows (14)

1&/ View computer details
w Connect to the Internet

Show all 14 items...

ﬁé Transfer files and settings
ﬂ Windows Ultimate Extras

4 Go online to find it fast with
Windows Live
g

2. Offers from Microsoft (6)

‘ £y \ Go onlineto learn about
.'J Windows Live

Go online to Windows
3 Marketplace

Go online to find more ways
to help protect your PC

Windows live Messenger. 1t@ worth
noting tat for the first time
Messenger is not included with
Windows by default.

The Welcome Centre may also include
links to help and support from the
manufacturer who built your PC 1tQ
worth spending a little time in the
Welcome Centre setting up your
internet connection, addng use
acoounts and readingthe help articles

<> Show more details

% Add new users
g/ What's new in Windows Vista

Sign up online for technical
support

Go online to help protect
your PC with Windows Live

[ Run at startup (Welcome Center can be found in Control Panel, System and Maintenance)

= B e
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PART 2
SEARCHING
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SEARCH TIP

Doinga
search while
looking at
pictures, will
prioritise
pictures.
Doinga
search while
looking at
music will
prioritise
musicandso
on.

WINDOWS SEARCH

This powerful new tool gives you near
instant searching for files and
documents, allowing you to add tags
(words that describe the document) to
make searching even faster and better
than before.

Search can be found everywhere.
Hitti ng the Windows key on your
keyboard to launchthe Start Menu
takesthe focusdirectly to a search
box there, allowingyou to searchfor,
and launch programsor fileswithout
touchingthe mouse

Almost every program  within
Windows Vista contains a search box
in the top right corner. These like the
Start Menu focus your search on the
type of file(s) & 2 rdz@orking with at
thetime.

For instance, searching within the
Start Menu will prioritise programs.
Opening your Picures folder and
searching there, or searching within
the Windows Photo Gallery
application will prioritise pictures and
photos. Searching within your
Documents folder will prioritise files
not contained in your Pictures or
Musicfolders, and so on.
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TAGS

As IQaZmentioned before, all of your
files can have tags. These are words
that describe your documents and
their relevance to you. For instance,
the tags for your last holiday to
Gamany may include family,
Germany and holiday. In addition,
certain photos within these may
contain addtiond tags such as Marie
or Dus=ldorf.

You can add tags to photographs as
you import them using the Photo
import wizard. This utility will appear
when you attach your digital camera
or memory card to your computer, so
long as you doy tthave any third-party
importing software that came with
your camerathat will replace it.

30 Minute Teaching (to print)

ADDING
TAGS

You canadd
tagsto
almogt any
type of
document in
Explorer by
selecting the
file(s) and
typingthe
tagsinto the
Add atag
input box at
the bottom
of the
Window.
Separate tags
byusnga
semi-colon
followed by a
spaced T € O

can be found on your keyboard just
under the letter P.

Title: Slidel

Microsoft Office PowerPoint Presentation Authors: Mike Halsey

Size: 246 MB

= Importing Pictures and Videos ol
||  Tag these pictures (optional):
v

In Windows Fhoto Gallery (pictured
below) you can add tags to photos
and videos. By highlighting a picture,
or series of pictures right clicking
an ¢Add taga X a pane will appear on
the right of your screen allowing you
to add and edit the tags.

Date modified: 22/11/2006 11:25 am
Tags: Add atag

In addtion, you can add tags in any
explorer window or in Windows Photo
Gallery. In Explorer, as you can seg
the bottom of the window cntains
information about the file(s) you have
sdected. If any tags are already
asciated with these files they will be
displayed in the Tags section. If there
are none, the text Add a tag will
appear instead.

Qicking on these words will allow you
to add tags for the document(s) you
have sdected. An input box will
appear that you can type directly into.
If you want to add multiple tagsto a
file or files you should separate them

with a semi-colon character, eg. ; that

Windows Vistai Power users guide

TAGS IN
WINDOWS
PHOTO
GALLERY

In Windows
Photo
Gallery, tags
added to
photosand
videos must
be done one
atatime.
You canalso
easily
remove tags
from files
andchange
their star
ratings.

[® Open ~ @

Make a Movie

Waterfall.jpg

[ 27/05/2005 16:15
‘ 280K8 (1024x768)

%7 Add Tags

7 Landscape

? Sample
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To add tags inthis pane, they need to
be done one at a time, not separated
by a semi-colon as in explorer. Type
your tag into the input box and press
enter for it to be accepted. You can

However this index will, by default,
also include many files you may not
want to appear in searches. You may
have persona files and folders, or
duplicate copies in backups that you

=< )

[rr' » Search Results

V|"||Ss:r‘:"‘ o

Showonly: E-mail Document  Picture  Music  Other

Advanced Search A [

Location [,ﬁ» Indexed Locations v
‘Date v‘ [any vl 07/01/2007

s 00

[[Include non-indexed, hidden, and system files (might be slow)

then type ancather tag. You will see
the sdected photo already has the
tagsLandscape and Sampe asciated

with it. Oy
To remove a tag, right click on it and YOUR INDEK
sdect Remove Tag. _
To stop files
andfolders
INDEXING from being
indexed,

i o t
Windows Vista constartly manages G)pri: glo P:n y
and updates an index of all your files Y Indexing
and folders silently. This index stores ,agz‘l’f;‘sg

information such as file names and Show al

- : Locations
tags to make your files easer and anduntick
faster to find when you type asearch the folders
clue into Windows Search. you donot

want
indexed.

Windows Vistai Power users guide

Name Specify name
Tags Addatag

Authors Add an author

do not want included.

To exclude any files and folders from
being indexed, select Indexing
Options from the Control Panel. This
will pop up a window showing you
what is indexed. Pressing the Modify
button followed by the Show all
Locations button in the window that
then appears will allow you to exclude
filesand folders.

Here you can untick folder locations
for private files and other locations
that contain files you will not want to
searchfor.

Modifying your index in this manner
will also speed up searching dlightly
and use lessspace in your hard drive.
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ADVANCED SEARCHING A WHERE cut and paste or copy it to a new
ARE THE location.
The advanced searching tools, access MENUS? .
from Search in the Start Menu, allow Toget the Eve\r; ttl r;e;;:.;u 0?[en _i Szed ;e :ﬁh
| . drop-down or Virtu er it will automatically
you .to perform adva searching menusin updae itsdf with the latest data from
for filesand folders. It also allowsyou explorer ) ) .
to search for files conditional on when pressthe ALT the index. This means the search will
key on your
they were created, last accessed, who keyboard. alwaysbe correct and up to date.
@‘Cvl_ﬂl » Search Results in Indexed Locations » Picture v[" l | land % |

!Shcwonly: Al E-mail  Document |Picture| Music  Other AdvancedSearch’\E"’

‘ Organize v = Views '~ ,‘, Save Search ,® Search Tools v = Sﬁde Show \; Bumn C’)

they were written or created by oHow would | use a saved search? |
among many other things. hear you asking. Everybody has files
and folders scattered in various

SAVED SEARCHES COPYING A locations on their hard drives, usually

FILE sorted by type, subject or content.
Sometimes  @lled  Virtual  Folders, ADDRESS saved search muld be used to keep a
Saved Searches work directly with the LOCATION central location of all photographs
Indexing service to enable you to featuring Amy, all excel files created
create simple or complex searches ns(;‘;‘j'?hf’; d by Patrick Hiller in acoounts, or all
that you can then access as ordinary addressbar documents aeated by you between
folders on your hard drive. Ef‘nde‘aga"tyo the hours of nine am and five pm (i.e.
When performing a search from the copja%gi der at the office).
Search option in the Sart Menu, you address,click
will see a Save Seach button which the folder or

computer
you can use to save your search as a icon at the
virtual folder.  This folder can be very the left

. . of the

treated just like any other folder on breadcrumb
your hard drive, in that you can drag, bar.

@wv’ .. » Mike Halsey » Documents » Household » Receipts |v

Camera

‘ Organize v := Views ~ (@ Burmn X
Electronics

Favorite Links Name Groceries Type
M8 Computer File Folder (5) .. Household '
[E| Documents - Camera. I PC Ffle Folder
7 . Electronics T7/TI72006037237 File Folder
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PART 3
EXPLORING

FAVOURITE
LINKS?

Itiswell
worth
spending
some time
customising
your
Favourite
Links pare,
asitisa
tremendows
time-saver
long term.
Thisisa
simple case
of draggng
itemsinto it
anddropping
them there.

CJQ ’I‘u » Computer »

&) Organize v 5= Views

- System properties

i@ Uninstall or change a program & Map network drive >

EXPLORER

Now that Microsoft has dropped the
rather twee My moniker from
document folders, Explorer is taking a
far more mature and grown up
approach to managing your files
The new breadcrumb bar replaces the
ageing address bar and gives you
quick and easy access to any part of
the folder structure you are looking at
through the use of arrows between
each section (see illustration above)

An important addtion to explorer is
the new Favourite Links pane to the
left. This enables quick and easy one
click access to files and folders.
Absolutely anything @n be stored
there, folders, files, internet
bookmarks, DVD drives, external hard
drives, saved searchesX anything.

You will also note the complete

absence of tradtiona drop down
menus within Windows Vista. Theé r@
gtill there but not quite a necessary

Windows Vistai Power users guide

Favomebimks Name Type 2 Total Size Free Space e
8 Computer Hard Disk Drives (4) ~
E\ Discisiits - Windows Vista Ultimate (C:) B Documents (D:) ‘
[E| C&G Teaching Course 414 GBfr < 592681
8 & Downloads Music (E:) GHOST (F:)
[ Spreadsheets =g 199G 2 GB — <’ 68
E Pictures
@ Devices with Removable Storage (5) -~
Mus
" [ DVDRWDMive(G)
(%) Recently Changed \‘l LRMCFRE EN DVD - Removable Disk (H:) =
I B Searches == GB v
o Removable Disk (1) Removable Disk (1)
emovable Dis =~ Removable Disk (J:
¢ DVD Drive w -
B video
Installers =~ Removable Disk (K:)
s Backups
G Xeras Network Location (3) -
Video (N:) = Installers (O:) .
=" | o — — | B
- S “eg®_, 207 GBfreeof 727 GB
Backups (P:)
Folders A | e A S =
~ STUDY Workgroup: WORKGROUP
|
| Processor: Intel(R) Pentium(R) 4 CPU 2.40GHz
Memory: 1.00 GB
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any more. You will find many of the
tools and options available in them
are now also available via the context
sengtive buttons that appear in the
turquoise icon bar across the top of
the screen.

Should you need these menus back at
any time, simply press the ALT key on
your keyboard for them to appear.

DRIVE LETTERS AND
WINDOWS VISTA

Everyone isfamiliar with the way that
Windows kbels the drives in, and
attached to your machine. We all
know that our Windows drive is most
commonly labelled as C and other
attached drives show up as D;, E and
so on. IQaXound mysdf askng the
gquedion more and more however, do
we really need these drive letters any
more?

In Windows Vista the solution is
partially gven. Drive letters are till
there, and are dill used when
performing functions such as installing
software. However we now have the
option to switch off the display of
drive lettersin explorer windows.

First of all make sure your drives have
appropriate  names eg. AWindows
Vista¢ or éBackupst.

This is extremely important to make
sure you don® get confused
afterwards. You can do this by right
cliking on a drive and sdecting
Rename

To disable the display of the drive
letters, open the Control Panel and
sdect Folder Options. In the window
that appears, sdect the View tab and
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TURN OFF
DRIVE
LETTERS

To turn off
the display of
drivers
letters (eg.
C)in
Windows
Vista, first
make sure
your drives
al have
names, right
clickkona
drive that
doesnot and
select
Rename.
Thengoto
the Control
Panel Y
Folder
Options Y
View Y
Untick 6Ghow
Drive
Lettersg in
the options
that appear.

SORT,
GROUP,
STACK BY...

You can Sort,
Graup and
Sack files by
asometimes
bewildering
number of
types. Rght
clikin
Explorer Y
Seled Sort,
Grouwp or
Sack By Y
andselect
More... in
themenu
that appears
tobringupa
list of
available
filters.

scroll down the list until you see Shav
Drive Letterswhichyou can untick.

You will find other optionsin this view
that you may want to tweak These
include Shav enaypted or
compessed NTFS drives in  cdour
which you will almost certainly not
need ticked. This menu also includes
the options to show hidden and
system files should you need access
to thesefilesat any time.

D2 yf Worry too much about installing
new software after you do this. Any
software installers will default to
installing on your main Windows
drive. It can be helpful to remember
the drive letters however if you can.

CHOOSING HOW TO
VIEW FILES

Windows \ista offers more ways of
viewing, sorting and grouping files and
documents than any previous version
of Windows.

The Layout menu under the Organise
button in Explorer Windows allows
you to turn on and off navigation,
preview, search and details panes
within Explorer.

In addtion, the Views button at the
top of Explorer windows provides a
drop down menu (see illustration)
offering  not

Only many €| Extra Large Icons
different ways
to d|sp|ay the = =| Largelcons
files in a 5% Medium Icons
folder, but -

2.2 Small Icons
also scaling for -

i Lis
theicons.

:ZZ Details

wz Tiles
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Folder Options JUMBLED SORTING, GROUPING
: U
General] View | Search FILES? AND STACKING FILES
Folder views If you have
A ly the view (such as Details or I . . .
you are uaing for this folder o ol folders of thi L‘;"Eﬁmg In addtion to these options, right
Apply to Folders large cliking in a folder brings up sorting
a’T“;‘é”ft_f of and grouping options.  Sating will
. ) MiX les, . .
Advanced settings: try right allow you to sort your files by a variety
Hidden files and folders clicin .
@ Do not show hidden files and folders and 9 of types (narne, type, size etC.) In
(@ Show hidden files and folders H H
Hide extensions for known file types selectinga addtlon yOU can CIICk on the More"'
[¥] Hide protected operating system files (Recommend Sack As option to sort by a huge Variety of
[ Launch folder windows in a separate process option to i
Remember each folder’s view settings help sort 0pt|OnS.
[ Restore previous folder windows at logon P
D Show drive |etters them . . . .
[F] Show encrypted or compressed NTFS files in calor automatica This comes in particularly useful when
Show pop-up description for folder and desktop tel IIy by : :
Show preview handlers in preview pane conveting Ugng the Goup By Optl on.
themtoa L .
series of Grouping is different to sortingin that,
Saved while sorting will arrange the contents
OK ] [ Cancel ] Searches. . ) . .
of a folder into a list, Grouping will
separate them by type, with a divider
PREVIEWING FILES
Date modified Type Size Tay
. . Course 04/02/2007 11:46 File Folder
Found via the Organize button at the 040220071106 File Folder
) 04/02/2007 11:47 File Folder
top of Explorer windows select Layout ents  04/02/20071051  File Folder
. . . 04/02/2007 15:53 File Folder
and Preview Pane to switch on this
USGfU' faCIlIty View 3
Sort By 3
.y . . . Group By 3
Qicking on a file will show you a live Stack By V[ Neme
preview of its contents.  This works fefeat ff;”‘“'““
. . . . Customize This Folder... ¥pe
with  many file types including . Size
. . . . . aste Tags
Microsoft Office files, a plug-in is Paste Shortcut - ‘
. . i T e Ascending
available for Adobe PDFiles (see Part dneetd B2 pescending
. . Mew »
11 ¢ Tweakng) but there is currently - More..
roperties
no support for XPSiles.
This window can be expanded as
necessary by dragghg the vertical bar between them. For example, it will
separating it from the rest of the separate \Word, Excel and PowerPoint
window. files into discrete ctegories so you
doy'tQget them mixed up. Stacking
files is different to sorting and
grouping in that it hides the contents
| Windows Vista - Get Ready! 0770172007 08539 ... Microsott Otfice .. 485 KB
Microsoft Office Word Document (4) v
PDF File (10) ~
=] AVG Anti Virus 20/01/2003 04:40 ... PDF File 856 KB
=] Backups 20/01/200304:39 .. PDFFile 560 KB
=] Firewall 20/01/2003 04:39 ... PDF File

Windows Vistai Power users guide Page 16 of 66




of a folder and creates a series of
Saved Seaches there instead. The
process is almost instantaneous. This
is useful if you have a large number of
different types of file in a folder (for
instance if @ 2 dzQ draditionaly
dumped all your files together in My
Documens under Windows XP
without sorting them into sub-
folders). This is an extremely quick
and easy way to sort through huge
numbers of jumbled files

COLLAPSING GROUPS

When you are displaying a folder
grouped by a certain criteria, you can
collapse groupsthat you don® need to
see at the time.  This is especially
uselul if you have alot of filesin that
folder.

To do this, press the Up Arrow at the
end of the blue line directly above the
group. You can show the group again
by pressngthe arrow again.

WORKING WITH
FOLDERS

While the new Favourite Links pane
and Breadaumb Bar in Explorer
provide excellent new ways of
working with your files especially if
you have lots of mixed files sitting
together in your Documerns folder,
lots of people already have their files
neatly organised into foldersalready.

| would sugged that for the folders
you use most often you drag and drop
these into the Favourite Links pane.
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CHANGE
YOUR
FOLDER
VIEWS

Oneyou
have afolder
displaying
the wayyou
want it, you
canget every
other folder
to dispaythe
same way.
Gotothe
Control Panel
Y Folder
OptionsY
View Y and
pressthe
Apply to
Folders
button

WHERE IS
THE FOLDER
TREE?

To dispay
the folders
on your
drives, click
the Folders
button at the
bottom of
the Favourite
Links panein
any Explorer
window.

At the bottom of this pane however is
an up arrow with Folders written next
to it. Qicking on this will bring up the
traditiona folder view within the
Favourite Links pane.

You can then widen the pane should
you wish to. This will make the folder
view easier to read and is done by
simply Dragging the vertical bar to
the right of the Favourite Linkspane.

HIDING PICTURE AND
PHOTO NAMES

Do you realy need to see the file
names of the photographs you take?
After all, if the file names were useful
(Dus=ldorf August 2007 ¢ 01) and so
on then the odds are the folder

thee r@
located in 4
would also
be sensbly &)=\ » Compute
named. R Organae =
With  most
dlgltaj (M Computer
cameras [E| Documents
|am”|ng r[ C&G Teaching Course
fileS in %) Downloads

'r Spreadsheets
unhelpful B Pictures
manners B Music
such as &y Recently Changed
DSD01 and I ,FB Searches

Public

0 on, d DVD Drive
Windows B Video
Vista offers B Installers
asolution. ) Packups

) XKtras
Simply right-
clicking in a
picture
folder you Role &
can hide STUDY Workgr

A

L
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the file names for thumbnail pictures
from the view menu.

MOVING YOURFILES
FOR DATASECURITY

Why should you move your data and
files away from your main Windows
installation to a separate drive or
partition? The easy and simple
answer to thisis that, while Windows
Vigta is the most stable version of
Windows vyet, if you do have a
catastrophe and have to reformat
your main drive to reinstall Windows
from scratch, € 2 |d20se all of your
data and filesin the process!

With Windows Vsta keeping your
Windows ingtallation and  files
separate is easy however. In previous
versions of Windows finding your files
and data was difficult and moving
them was a pig. Véta makesit all easy
by keeping everything together in a
Usersfolder at the root of the drive on
which Windows \sta is installed,
usually the C drive.

This can be accessed easily by clicking
on your name at the top right of the
Sart Menu  You can then highlight
the folders you want to move (I9
recommend everything), ridit clicking
and sdecting Qut. Then you can
navigate to where you want to store
them on another drive or partition,
right click again and sdecting Paste
This will move everything over and
update the registry at the same time
with the new locations.
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MOVING
YOUR
USERS
FOLDER

To move
your
documents
andfiles
awayfrom
the drive on
which you
have
installed
Windows
Vista, Click
onyour
name inthe
top right of
the Sart
Mendz b
Sdect the
foldersto
move
(usudly
everyting)
MRight dlick
and select
Quit
Navigate to
the drive or
partition and
folder where
you want to
move them
MRight dlick
and select
Paste.

If you do not have a separate hard
drive or partition to move your files
to, downloadng or buying some
partitioning software can make the
job simple. Beware! Always make
sure your data and files are properly
backed up before partiti oningyour

drive, and make sure the location you
move your files to is always available
to Windows (e. Not located on a
removable drive). Note: You may find
that some folders, usually Desktop,
w2 yf @ant to be moved. This is not
something you should worry about
too much. Also check the partitioning
software is compatible with Windows
Vista.
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FLIP 3D

Y2 dz@o doubt be familiar with the
ALT-TAB keyboad combination to
switch between

applications in

Windows. Now

there@ an
alternative accessed

either through

holding down the

Windows Key and Tab or by pressng
the icon (right) on next to the Start

Button in the quick launch area of the
Taskbar.

Flip 3D provides a much more
engaging way to switch between open
applications, animating them in 3D on
your desktop.

REMEMBERING WINDOW
SIZES

It@ annoying that BExplorer in
Windows Vista forgets the size of your
windowswhenever
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RENAMING A
GROUP OF
FILES?

If you®e
renaming a
group of
files,instead
of pressng
Enter after
each one and
seleting
Renameon
the next, just
pressTabto
move
instantly to
renaming the
next file.

you close them and resets the
windows. You can get around this by
holding down the CTRL key while
closing awindow. The next time, and
every time afterwards that you open
the window € 2 Ibh@ve it the size and
in the location that you want it.
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NETWORKING

The new Network GCentre, located
from the Network link on the Sart
Menu has been completely revamped
since Windows XP and makes
connecting to a home network,
wireless network or the internet far
easier.

NETWORK AND SHARING
CENTRE

The new Network and Shaing Centre
is your single location from which you
can connect to a network, diagnose
network connection problems,
maintain those connections and even
see other computerson your network

asa pictographic map.

From here you can also control the
Windows Hrewall, though 19 sugges

PART 4 you also have a third-party firewall

and don@ rely solely on this. As

CONNECTING always there are recommendations

and downloads on my webste
at www.Thelongdimb.com.

( » Control Panel » Network and Sharing Center v Search

Tasks Network and Sharing Center

View computers and devices

View full map
Connect to a network

-
Set up a connection or network 1&/ ~h
I— ?
C -

Manage network connections 4 -
STUDY Network Internet
Diagnose and repair (This computer)

E' Network (Private network) Customize

Access Local and Internet

Connection Local Area Connection View status

0 For sharing and discovery to work properly, make sure the settings in your firewall program
match the following settings.

23 Sharing and Discovery

Network discovery

File sharing

Public folder sharing

Seealso Printer sharing

Internet Options Password protected sharing

Windows Firewall Media sharing
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CONNECT TO A WI-FI
NETWORK

The Gonned to a Network link in the
green pare on the left of the window
will bring up a list of local wireless
networks (make sure you have a Wi-Fi
enabled PO).

This centre will automatically manage
your passwords and preferences for
networks and connect you
automatically to your favourite when
you start your PC

DIAGNOSE AND REPAIR

If you are having trouble with your
network clicking the Diagnose and
Repair link in the green pane on the
right of the windows will start an
automated diagnosis tool that will
help try and fix your connection for
you.

CONNECT THROUGH A
ROUTER

If you can, connect your PCs to the
internet through a router. A router is
a piece of hardware that will most
commonly onnect directly to your
ADSLor Cable broadband line and
share that connection with the
computers in your home either
throughwired connectionsof Wi-Fi.

Routers offer many advantages firstly
that they hande all the internet
connection sharing in your home so all
your PCscan get online straight away,
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NO
INTERNET?

Ore common
problem for
people who
conned to
the internet
through a
router isthat
the
connecton
between the
router and
the internet
canget
snaled up at
times
Smply
switching off
your router
andturn it
onagan a
few second
later will
solve many
of these
problems,
though it will
takea
minute for
your
connecton
to golive
again
afterwards.

WI-FI
PASSWORDS

Always make
sure your
home Wi-0R
network has
apassvord
se onit.
Readthe
ingructions
in your
router@
manualon
how to do
this.

but also more importantly that they
offer an addtional layer of security for
your home that will help protect you
from hacking and virus att acks.

PASSWORDS AND WI-FI

If you have a wireless router, make
sure you check in the manual how to
se up a pasword on it. This will stop
other people lbggihg into your
internet access and using it
themselves. It also prevents acaess to
your home network and any shared
filesyou may have.

SHARING FILES AND
FOLDERS

As with Windows XP you can share
files and folders across anetwork, just
right click on the file or folder you
wish to share and sdect Share... from
the optionsthat appear. You will then
be guided through who can have
aceess to the document on your home
network before they can accessit.

The process is wizad driven and
extremely easy to set up and use

Page 21 of 66




PART 5
SECURING
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BE CAREFUL WHAT YOU
CLICK... A WARNING!

Probably the most important part of
this guide, this comes as a warning to
us al' User Acount Gontrol (UAC
and the new protected mode in
Internet Explorer and good things but
thee r@far from perfect.

For instance, when you want to run a
program with Administrator privileges
(e.g. a game that w2 ¥ €un properly
otherwise) a helpful UAC control will
pop up (see figure left) asking if you
want to allow this action.

Unfortunately there® no tick box for
remembering this sedting in the
future.

Conversely, while Internet BExplorer
runs a special BandboxedQOmode that
denies it access to the Operating
System and any programs you have
installed, it does include a ¥emember
this settin3 Coption when it really
shoulR ¥f, Cas you can see from the
example (below).

You should NEVER tick the ¢Do not
show me the warning for this
program againé box!

Internet Explorer Security

@ A website wants to open web content using this
7 program on your computer

This program will open outside of Protected mode. Internet Explorer's
Protected mode helps protect your computer. If you do not trust this
website, do not open this program.

() Details

Mame: Microsoft Office Outlook
Publisher: Microsoft Corporation

[] Do nat shaw me the warning for this program again

Allow

“ Don't allow
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Let me explain why. In thiscase |was
visiting a webste where | wanted to
email the owners. | clicked on a link
on the site to fire up Cutlook to tell
them how cool | thought their website
was, and this UACbox appeared. | can
press allow and Qutlook will open,
meaning | can merrily send the email,
or deny to stop Internet Explorer from
opening my email program.

If 1 had ticked the ¢Do not show me
the warning for this program againé
box, the next time | wanted to send an
email by clicking on a mail link on a
website, CQutlook would fire up
immediately, making things much
simpler.

Unfortunately, it would also make
things much simpler for webstes
running malicious code! Any website
could then get a direct connection to
your email application to send spam
or viruses and € 2 dim@ver even know
about it, because & 2\dzQallowed
Internet Explorer to quietly access
your email program wheneve it
chooseswithout alerting you.

This will pop up when Internet
Explorer wants access to several

WARNING!

Do not EVIR
tick the éDo
not shov me
the warning
for this
program
agaiy” € oxid
Internet
Explorer
alerts!

USER ACCOUNT
CONTROL

In all previous versions of Windows all
uses were as standad,
Administrators. This meant that you
had complete control over all aspects
of the operating system and could do
whatever you wanted at any time.

This was a boon for virus writers and
was the sole reason why Windows
security always popped up with yet
anather big problem on the evening
news

With Vista, Microsoft has introduced a
system called User Accourt Control or
UAC This system protects the
operating system from unauthorized
changes and virus attack. It does this
by popping up a series of warning
windows (see the images below)
telling you that something wants to
make a changeto Windows and asking
your permission.

Unfortunately, UAC doesy tQ always
give you information in simple Erglish,
however it is almost always going to

programs, not just your email
application, and the same advice
appliesacrossthe board.
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User Account Control

User Account Control stops unauthorized changes to your computer.

The source and purpose of this program are unknown. Don't run the program
unless you have used it before or know where it's from.

< Cancel

.' FileZilla_2_2_23_setup[l].exe
M| Unidentified Publisher

I don't know where this program is from or what it's for.

2 Allow
I trust this program because I've used it before or I know where it's
from.

¥ Details
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be the case that a UAC warning will
pop up in relation to an action you
have just done, such as run a piece of
software.

If you are browsing the internet or
working on a file in Word and UAC
pops up, it®@ very likely because
something in the background, possbly
avirus or other nasty is trying to mess
with your PC. When UAC runs your
screen will dim until you have dealt
with the request and that particular
piece of software will not be able to
progressfurther.

You will notice when you first install
Windows Vsta that UACwill pop up a
lot and be awfully annoying.  This
behaviour will decrease significantly
over time. It is always very important
to have UAC switched on however
because of the added protection it
givesyour PC

THE UAC SHIELD

You will notice in some menus and
occasiondly attached to an
icon in the start menu is the
Windows protection shield.
This appears on everything
that will require UAC authorizaion,
and is a warning that this software
can, potentially, make harmful
changesto your PC.

UAC AND MULTIPLE
USERS

If you have multiple user accounts set
up on your PCthen UAC in addtion
to asking permission for a program to
run or an action to be taken, will ask
for the administratorspassword. This
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will only happen if the main user on

IFIN DO the machine, the one who installed
If you are and configured Windows Vista in the
ever in doubt .
about a UAC first place, has put a password on
warning you their user acoount.
canalways

th - .
fji‘:D;aﬂs This is a good way of ensuring that
button or nobody other than you can ever make
click Deny. any unauthorized changes to

Windows Security @‘

@ Windows needs your permission to use this program

- Microsoft Management Conscle
Unknown Publisher

¥) More Details

Why do I need to give permission?

——

Windows and, while it should not
hamper anyore®@ enjoyment of using
Windows Vista, may from time to time
prevent them from doing something
legitimate that they would like to do.

WINDOWS CARDSPACE

Windows CardSpae can be found in
the Control Panel. It is a new
technology so doesy tQintegrate with
many website yet. However it is a
secure place for you to store
passwords and credit card details for
shopping online. We can expect to
see marny internet sites supporting
CardSpaein the comingyears.

BITLOCKER SECURITY

Microsoft has made a big fuss abou
Bitlocker in the workplace. It@ a new
security that works to secure the data
on your hard drive in the event your
computer islost or stolen.
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Desgned primarily for business
laptops, it works with a chip on the
motherboard called a TPM (Trusted
Phtform Module) that is able to store
passwordsand encryption keys.

The home use is probady never
going to need Bitlocker and it@ very
fiddly to se up. If you are running
Vista Ultimate there is an Ultimate
extra called the Bitlocker Drive
Preparation tool which can help with
this, but unless your motherboard has
a TPMchip on board it@not worth it.

You can secure Bitlocker with a USB
key storing the encryption odes
however the risk is far too high that
the USBkey will become @rrupt and
you w2 yf Be able to boot your PCor
aceessyour filesagain.

ANTI-VIRUS / FIREWALL
SOFTWARE

You should always make sure you
have adequate anti-virus software
installed and kept up-to-date.

Windows \ista does include a two-
way firewall but it®@ no match for
almost all third-party applications.
Vista also does/ tQinclude any anti-
virus software at all.

You can read security articles and get
recommendations on the best
software, much of it free, on my
webste where you can also find
recommendations on how to keep
yoursdf safe on-line and how to make
sure & 2rdzQsing a secure internet
browser.

www.TheLongdimb.com.

Windows Vista i Power users guide
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PART 6
PLAYING
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WHERE ARE THE GAMES
IN VISTA BUSINESS?

With the Business and Enterprise
editions of Windows \ista, Microsoft
has bowed to pressure from
employers and disabled the games by
default. Minesweepa has apparently
been responsible for millions of hours
of lost produdivity... like we care!
Should you have a copy of Windows
Vista Business, for instance supplied
with a new Laptop, turning the games
backon isasimple task.

Open the Control Panel Iy Programs
and Features yin the left side pane
clickTurn Windows Featureson or off

 and in the Window that pops up
tick the games that you want. Note
that Inkbdl is designed for tablet PGCs
or those with touch screers and purple
palaceisonly for the very young

You can also use this to switch on or
off many features for your version of
Windows, for instance, why have
Tablet PCfunctionadlity switched on if
you doy tChave a touch screen? The
good newsisto turn features on or off
you will not need a copy of your
Windows Vista install DVD,as you had
to with previousversions of Windows.

DX10

Every gamer wants to get the bed
game play possble. If &€ 2 rdzfvesting
in a new graphics @rd or a new PCfor
Windows \ista, make sure you buy
one with a DirectX 10(DXL0) graphics
card.  This is Microsoft@ lates 3D
rendering technology (at the time of
Vistl €¥aunch) and is not available for

Windows XP.
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Another purchase worthy
of attention is a PhysX
(physics) engine. Many of
the mainstream graphics
card manufacturers are
now including  FhysX
engines as standad but
they are also available as
separate plug-in cards.

FreeCell

These cards aeate more
realistic smoke, fire,
water and clothing than
has been previously seen
in PCgames.

Last played

Solitaire

Product version

Minesweeper

Ay

Spider Solitaire

Chess Titans

Publisher: Microsoft Corporation

Publisher

@ i i

Hearts Mahjong Titans

ti

Developer  Rating

=

Battlefield 2

Minesweeper

Check how well this game will
perform on your computer:

Game recommended rating: ﬂn

Game required rating: _Fn

This computer's Performance
Information is not created.

Create Performance Information for
your computer with Performance
Information and Tools.

PEGI 3+

Product version: 6.0.6000.16386

p

Developer: Oberon Games and Mic...
Last played: 17/12/2006 04:11 pm

Genre: Family Entertainment

WHY WONG MY =
GAME RUN?

Asdetailed in Pat 10 - Diagnosing, in
OWwhy w2 y Omy program work?¢
previous versions of Windows allowed
doppy coding that Windows \sta
w2 yf @llow. So there® a certain
amount of tweaking to be done to get
some software to work properly.

In addtion with games there@ Data
Execution Prevention, which has been
around since Windows XP Service
Pack2.

Located in Gontrol Panel My System 'y
Advanced System Settings Mclicking
the  Settings button in the
Performanae section then sdecting
the Data Execution Prevention tab.
DEP.was introduced to stop viruses.
However some games perform quite
viruslike activities due to being bady
writt en.

If this happens to you select GTurn on
DEP for all programs and services
except thosel selecté, pressthe Add
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button, navigate to where your game

is installed i.e. C\Program
Files\EAGames\ Battl efield 2 to sdect
the main Applications then click OKto
add them to the exceptionslist.

GAMES EXPLORER

The new Games Explorer, accessed
from alink on the Start Menu is a new
centre from which to manage and run
games in Windows. Apart from the
obvious tidying up of games into a
single location (new games if written
properly will automatically plug
themselves nto Games Explorer), it
offersaddtional benefits.

A It will automatically download
gamesratingsfrom the internet.
These can be used with the new
Paental Controlsto ensure that
gamesare only played by those
usersfor who they are suitable.
It displaysrecommended and
required Ratingsto give you a
better idea of how well the game
will run on your PC(More on
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ratingsand the Windows
Experience Index below).

A 1t will notify you when updates
and patchesare available for your
games.

6 Games
for Windows

To work properly with games explorer
in Vista look for games that carry the
Games for Windows logo across the
top of the box.

SUPPORT FOR GAMES

Having trouble with a game in
Windows Msta? Now you can right
click on the game in Games Explorer
to get a direct link to the game®

Home or Support pages

XBOX 360

Windows \Vista offers new
connectivity tools for Xbox 360
owners.

These include the full media-centre
experience hcluding sharing music
and video and also showing live TV
throughyour Xbox 360 console.

Other features nclude the ability for
Xbox 360 and PC gamers to play
gamesonline together.

Windows Vista now also supports
Xbox 360 game controllers on its own
games. Plkas teck your Xbox 360
manud for the easy waysto se these
featuresup.
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SIDEBAR
GADGETS

You candrag
anddrop
sidebar
gadgetsonto
the desktop
SO you can
hidethe
sidebarto
save desktop
space. You
canalso
change their
opacity,
making them
evenless
obtrusive

Systemn
Rating:
Processor:

Mermory (RAM):
System type:

WINDOWS EXPERIENCE
INDEX

A new feature accessed in the Control
Panel by opening System. The
Windows Experience hdex gives your
PC a performance score between 1
and, curioudly, 5.9. This is most useful
with gaming as games arrying the
Games for Windows logo will include a
Windows Experience Index score on
the box. Usng this rating you will be
able, at a ghnce, to get an idea of how
well your PCwill run the game.

You can see from the image left that
this computer has a rating of 3.4,
quite reasonable to run Vista.

WINDOWS SIDEBAR

You cl ¥ Miss the sideba. 1t@the big
thing that monopolises the right side
of your screen. ItQ a new feature to
Windows that allows you to dock
gadgets that can do everything from
tell the time to provide advanced real-
time stock market information.

The sidebar can be switched off but
most people | have spoken to find
they like one or two sideba gadgets.
My favourites are the clock, calendar,
weather and post-it-notes

The good news isthat, if you warnt to
switch off the sidebar to save space
on your screen all gadgets can be
dragged and dropped onto the
desktop. In fact with some, such as
the standard Weather and calendar

B ';,l.__- . Windows Experience Index

Intel(R) Pentium(R) 4 CPU 2.40GHz 240 GHz
1023 MB
32-bit Operating System
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widgets, they gain  additiond
functiondlity when you do so! You
can then hide the sidebar by sdecting
the option when you right clickon it.

Ridit cliking on these gadgets will
enable you to change their opecity,
making them even less obtrusive.

PHOTO EDITING

Gone are the days when you need a
third-party program to edit your
photos. Windows
Photo CGallery

offers ahan_dy Fix E 5y
button offering a i
handy set of tools

including

cropping, an auto-adjust feature and a
highly intuitive red-eye removd tool.

POWERTOY PHOTO INFO

A uselul Powertoy for both Windows
Vita and Windows XPis Microsoft
Photo Info. A downloadalle extra
that will allow you full control over
the data your photographs @ntain,
including tags for searching. You can
download it from.

www.microsoft.com/windowsxp/ usin
g/digitalphotography prophoto/ photo
info.mspx

TABLET PC TOOLS

No longer just for a specialist version
of Windows, Tablet PC functionality
has now been built into Vista Business
and Ultimate by default.

Not much use unless you hawe a touch
screen they provide addtional stylus
input options and extremdy accurate
handwriti ng recognition.

Windows Vistai Power users guide
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EI Publish Calendar

Enter publishing information

Location to publish calendar:

Calendar details to incude:  [7] Notes

[ Tasks

Microsoft Windows Vista Privacy Policy

PART 7
COMMUNICATING
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Calendar name: ke Halse

Publish a calendar to the Internet, a network location, or to your computer, You can invite friends
and family who use compatible calendars to view it.

's Calendar

Browse...

For example: http: /jservername fwebday

Where can I publish this calendar?

[C] Automatically publish changes made to this calendar

[T reminders

SHARING YOUR
CALENDAR WITH
FRIENDS AND FAMILY

Windows Calendar is a wonderful new
addtion to Windows that works in a
similar way to Microsoft@ office email
and calendaring application, Qutlook,
in that it allows you to colour-code
appointments, sort and search them
intuitively and, most importantly,
share them with family and friends.

Let@ say, for sake of argument that
you run a socia goup localy, a
walking goup for instance. You can
have a calendar of events and
meetings hat is shared online. You
can either choose who can subscribe
to this calendar or make it publicly
available. Any subscribers can then
see the full programme of events,
dynamically and regularly updated in
their own copy of either Windows
Calendar or any other webdav or iCal
compatible program, such as Outlook,
iCal for the Apple Mac or the open-

source Mozlla Sunbird.
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It also means you can personaly
subscribe  to  publicly available
calendars including ones detailing UK
and other public holidays.

Sharing a calendar privately with
friends and family is just as simple as
you can choose who can subscribe to
it by sending explicit invitations. Your
calendar is then kept secure online
from everyone else.

You can use this facility, as | do, to let
people know when & 2 rdzorking,
away or have afew days off. This can
be particularly useful if a few of you
are trying to arrange afew days away
for instance.

Updating your calendar oulR yf ®e
smpler, it@ done for you
automatically and regularly to a
schedule you set when you first set it

up.

WINDOWS LIVE
MESSENGER

For once this is not included with a
new version of Windows as standard.
Instead there isa link in the Welcome
Centre of Windows \sta and in the
Sart Menuto download and install it.

An excellent instant messaging
application as always itQ let down by
the inclusion of advertising.

There is a useful utility available that
you can a by
visiting http:// apach.ikhost.com and
searching for ¢A-Patch for Windows
Live Messengeré. This utility will allow
you to remove the advertisng and
other unwanted features.
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SHARE
YOUR
CALENDAR

To share
your
calendar
onlineyou
will need to
contact your
ISPandfind
out if they
have aniCal
or Webdav
compatible
servea you
canupload
your
calendar to.
There are
also free
hosting
services you
cansearch
for on-line

AND KEEP
YOUR
PRIVACY

You can mark
appointment
sasprivate
so they are
not shared at
all or are just
shown as
busyperiods

XPS DOCUMENTS

Adobe®@ PDF documents are one of
the most common means of
distributing documents over the
internet. They allow for cross
platform support (provided you have
the appropriate reader software
installed) and can be read on any
computer, regardless of the Operating
Systemiits running.

Microsoft@ answer to this is the XPS
(Goss Phtform Support) document
format that promises to allow richer
media experiences within documents
(whatever that mears) than PDF
provides.

XPSreading and writing support is
built into Windows Vista but if you are
passng documents to people running
other operating systems it@ currently
a bit more complicated.

WWW.microsoft.com/xps is the
webste where you can download
viewer and authoring applications for
other operating systems.
Unfortunately this currently consists
of three separate  downloads.
Hopefully Microsoft will rectify this
soon.

WINDOWS MAIL

The disappointment that is Windows
Mail (really just a rebadged version of
Outlook Expresg does now include
spam and phishing filtering as

standad. Available from Tools and
then Junk Mail Options. Phishing
filtering will help stop emails

purporting to be from banks wanting
your passwords.
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EASE OF ACCESS CENTRE

In Windows the accessibility features
have been greatly improved with the
new Ease of Access Centre, located in
the Control Panel.

Wizard-based it will read everything
to you to guide you through seting it
up.

All the usual features are there, the
Magnifier, setting up a high cortrast
display and the Narrator which will
read screen contents and web pages
to you.

SPEECH RECOGNITION

In addtion to the Ease of Access
Centre, the Speedh Reoognition
Options, located in the GControl Panel
will allow you not only to control your
PChby speech, but also dictate directly
into documents such as Word
(perhaps something | should have set
up before writingthis!)

There was some scare-mongering
when Vista was first launched that
malicious websites could play MP3
files that would instruct your
computer to delete all its files.

While this is posdgble in theory, it
would never happen in practice! Your
microphone

would need to be switched on,
correctly configured and close enough
to your speakers, which would need
to be at the correct volume before
this could happen. In addtion your
speech recognition system would
have had to be trained to recognise
the accent of the person in the MP3
file givingthe instructions.

Windows Vista i Power users guide
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If you have read this story doy tworry
abou it.

THAT SYNCING FEELING

The new Sync Centre in Windows Vista
will enable you to automatically
synchronise  Windows files with a
variety of other devices including MP3
playersand smart phones

Do check if your device is compatible
with Sync Centre (Formerly clled
ActiveS/nc) first.

WINDOWS SIDESHOW

One of the most excing new
technologies in  Windows Vista,
ddeShev was originaly billed as a
means to display information on
external screenson laptops. 1t@ much
more powerful than that however.

Running gadgets much like the
Sdeba it can display any type of
information you want such as emails
or even act asa media player.

We will see more and more sideshow
devices mming out in the next couple
of years including Media Centre
remote controls that will display
programme gquides and digital picture
frames what will be able to do much
more than just display photos.
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W » Control Panel » Backup and Restore Center

Protect your files and computer by backing them up
&) Repair Windows using System
Restore

% Back up files or your entire computer

§ Create a restore point or
change settings

Create backup copies of your files and folders. @ Back up files
Create a Windows Complete PC Backup and Restore image of your B

entire computer, which can be used to recover from a hardware
failure.

A Windows Complete PC Backup and Restore image has not been
created.

Which type of backup should I make?

,\b Restore files or your entire computer

Restore files and folders from a backup.

', You can use shadow copies to restore previous versions of files Advanced restore
that have been accidentally modified or deleted. What are shadow
copies?

Restore your entire computer from a Windows Complete PC Backup

and Restore image.

@ Use System Restore to fix problems and undo changes to Windows.
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PART 8
GUARANTEEING

Windows Vista i Power users guide

BACKUP, RESTORE AND
DISASTER RECOVERY

The backup and Regore centre,
located in the Start Menu is a huge
advance over previous backup
software supplied with Windows.

Still wizard-based, it allows you to
back up to your hard drive, CDs and
DVD, external hard drives and other
computers on your home network. It
will also allow you to schedule
automatic backups.

I would recommend setting up
scheduled backups to another
partiti on or drive on your computer.

WINDOWS VISTA
BUSINESS AND VISTA

ULTIMATE ONLY

A more interesting feature is the Back
up computer option which will create
a full image of your Operating System,
complete with any installed software
for quickand easy regoration later.
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This feature is beg for
systems with a good amount
of free disk space on either a
Separate  partition, or a
completely separate hard
disk, ideally you will need
abou 10Gb or more of free
space. Once set up this is
the ultimate disaster
recovery tool for your PC

If you find at any time that
Windows w2 ¥ @art at all,
booting from the Windows
Vista DVD will give you a
handy Repair your computer
option. Choose to restore
from an image-based backup
and tell it where on your computer
this file is located. The automated
routine will regore all your software
and your operating system to the
point at which the image snapshot
wastaken in short-order.

This feature is a hideous oversight
from Vista Home Pemium; however
there are several third-party solutions
that will do the same job, like
Symantec Ghost.

There are reports that the backup
software in Windows Véta doesy tQet
you change your choices of what files
you back up after the first time a
backup is complete. Should you
encounter a difficulty such as this you
can either delete your existing backup
seé and start again, or choose a new
backup location for your files

Windows Vista i Power users guide

Windows Vista:

Install now "-;’

What to know before installing Windows

Repair o% computer

Copyright © 2006 Microsoft Corporation. All rights reserved.

DONG LOSE
YOUR
BACKUP

If you are
usngthe
Back up
computer
option, make
sure your
filesare
storedona
separate
partition or
drive (see
the sedion
Moving your
filesfor data
searity to
find out how
to do this) or
they will be
over-written
with older
versions
should you
have to
restore from
thisbackup.
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COMPLETE PC BACKUP

IQe now used this facility to back up
and resore my complete PC. IT was
the only way to be able to properly
write thisfeature.

Qreating abackup is simple and quick,
but yod4tnheed a drive with about the
same amount of free space as your
Windows V#ta installation (plus other
partitions and drives you may wish to
backup).

It w2 yf back up to any drive or
partition on which you have enabled
compresgon. This is when you format
a drive and tick the cdenalde
compressoné box so you can sgueeze
a bit more data on the drive.

When redoring, boot from your
Windows \Vsta DVD and after
sdecting your country press oRepar
your compueré se® illustration
above).

A menu will appear with several
options.

STARTUP REPAIR

This @n be used if your copy of
Windows Vista canna start.  This will
not fix all problems but will be a quick
fix for most.

SYSTEM RESTORE

System Regore will restore your
computer to an earlier point if you
have any restore points saved in
Windows. This is useful to fix
problems caused by faulty hardware
driver installations.
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COMPLETE PC RESTORE

Windows Complete PC Regore is the
option to redore from the image
backup that GComplete PC Backup
creates.

Windows will search your computer
for backups and is very good at finding
them, even on USB attached hard
drives. The restore will take no longer
than the original backup took (My
16Ch installation took about twelve
minutes). After this your PC will
reboot and you should have a fully
working system again.

POWERTOY SYNCTOY

A useful downloadale extra for both
Windows \Msta and Windows XPis
SyncToy. This useful addition will
synchronise two folders so their file
contents are the same. Thisis a handy
little backup tool if you need

&4 Windows Defender A
€l Windows DVD Maker

<4 Windows Fax and Scan

-LZQ‘ Windows Live Messenger Download

¢1) Windows Mail Mike Halsey
 Windows Media Center
# Windows Meeting Space
B Windows Movie Maker
‘:111 Windows Photo Gallery
, Windows Update

| Accessories

| AVG Free Edition

| DVR2 WMV

| Extras and Upgrades

Pictures

Music

i

Search
Recent Items

Computer
| Games

| . Maintenance <gmm Network
\\;‘ Backup and Restore Center
e Help and Support Connect To
u-', Problem Reports and Solutions
£ Windows Remote Assistance M Control Panel

1 Back Help and Support

Start Search
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complete acaess to the files in both
locations i.e. across a home network.
You can download it here.

www.microsoft.com/windowsxp/ usin
g/digitalphotography prophoto/ synct
oy.mspx

PARENTAL CONTROLS

Should you need them, Windows Vista
contains an advanced suite of
parental controls, accessed from the
Gontrol Panel.

These allow you to se the times of
day and days of the week a PC can be
used, what games can be played, for
this the system plugs directly into the
games age ratings in Games Explorer
(see Pat 6 ¢ Paying) and what
content can be viewed online.

It also includes full audting controls
s0 you can check on what young
children have been looking at online.
The whole thing can also be controlled

acrossa home network.

Windows Vista i Power users guide
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PART 9
MAINTAINING

Windows Vista i Power users guide

CLEANING WINDOWS

[t@ always been the case with every
version of Windows tat it gets
clogged up and slows down over time,
becoming more unreliable. My
previous advice has been to reinstall
Windows from fresh approximately
onceayear or so.

With Vista, time will tell if this is till
the aase To help are a handy set of
tools and utilities Some of these are
updaes and some are completely
new. Here@ how they can help keep
your PCrunning smoothly and where
you can find them.

MAINTENANCE

A new option has been added to the
start menu that contains some handy
new tools.

SHADOW CORPIES /
PREVIOUS VERSIONS

An excellent feature ported to
Windows \ista from Windows Server.
If you store your Documents on a
separate partition you will need to
turn this feature on, but is well worth
switching on should you have a large
hard disk with some free space.

Let@ say that you have a Word file, for
sake of argument, that you make
changes to and save. You realise just
afterwards that you had deleted some
vital text within the document but
now & 2\dz&ved it, itQ gone forever.
Not any more!

With Shadow Copies you can right
click on any file, select it@ properties
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and regore a previously saved version
of that file.

To switch on this feature use the
followingrouteX

1. Openthe Control Panel from
the Start Menu

2. Slect System

3. dickthe System Protection
link in the green parel on the
left of the window that
appears

4. Make surein the Available
Disksbox that every disk or
partition on whichyou store
your documentsis selected

5. PressOKwhen finished

Windows Vistai Power users guide

ADD /

REMOVE DISK CLEANUP

PROGRAMS?

When This facility has been around for many

uninstalling versons of Windows but now is

softwarein . .

Windows friendlier.

Vistathe Add

/ Remove Found in the Sart Menu under

Programs Accesries then System Tools this

optioninthe N - )

Control facility will remove temporary files

Ezg’f]' has and other unwanted files that will clog

renamed up your hard drive and slow down

Programs Windows.

and

Feat . :

ures Unlike some other tools there is no
facility to run this software
automatically in the background.
However also in this menu is the Task
Shedder in which you can se& Disk
Jeanup or any other program to run
automatically at an interval that you
choose
(%) Sync Center N

'

; Welcome Center
& Windows Explorer
B Windows Sidebar

] WordPad

m=Pp 2 Disk Cleanup
=P 15 Disk Defragmenter

m=p & System Restore

Mike Halsey
Ease of Access
Media Center
System Tools

Pictures

)““ Backup Status and Configuration Music
¥ Character Map ol
A Computer A

£¢ Control Panel
P SN Seals Recent Items

1

Computer

@ Internet Explorer (No Add-ons)
9% System Information Network

(5 Task Scheduler Connect To
&% Windows Easy Transfer

Tablet PC & Control Panel

Back Help and Support
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> Disk Defragmenter consolidates fragmented files on your computer's hard disk to improve system
+ performance. How does Disk Defragmenter help?

[¥] Run on a schedule (recommended)
| Run at 1:00 pm every Sunday, starting 30/08/2008 Modify schedule...
Last run: 13/11/2008 7:09 pm
Next scheduled run: 16/11/2008 1:00 pm Select volumes... I
@ Scheduled def g ion is enabled
Your disks will be defragmented at the scheduled time.

k |

which can be found in the
main section of the Sart
Menu.

This tool, which | would
always sugged is used in
conjunction with other anti-
spyware products such as
AdAware and Syhbot
(please visit my website
at www.TheLongdimb.com
for download links) will help

DISK DEFRAGMENTER

The Disk Defragmenter on the other
hand has been updated to include
automatic defragmentation of your
hard drive.

Fragmentation of files occurs over
time. It is when parts of files become
scattered over your hard drive as
Windows struggles to find the bes
space to store them n.
Defragmenting your drive(s) brings all
the parts of these files together again,
speeding up the operating of your
computer and greatly reducing the
risk that the fileswill become corrupt.

You will see when you run this
software the tick box for Run on a
Shedde. | strongly sugged that you
tick this and sdect a schedule of
approximately once a month.  The
defragmenter will then run
automatically in the background to
help keep your computer healthy and
working.

WINDOWS DEFENDER

With Windows Msta, Microsoft have
included a new spyware removal tool

Windows Vista i Power users guide

remove unwanted files that are
downloaded in the background when
you are browsingon the internet.

Mostly these files are innocuous, but
they can report to companies around
the world your browsing habits and
other persona information about you.

WINDOWS UPDATE AND
MICROSOFT UPDATE

Also found in the main part of the
Sart Menu is Windows Update. This

& Default Programs
@ Internet Explorer
i)l Windows Calendar
2] Windows Contacts
£ Windows Defender gum
@]l Windows DVD Maker
&4 Windows Fax and Scan
uD.L‘. Windows Live Messenger Download
il Windows Mail
 Windows Media Center
rﬂ Windows Meeting Space
. Windows Movie Maker
EIJ Windows Photo Gallery
‘ Windows Update <gmm
| Accessories
| AVG Free Edition
/| DVR2 WMV

Extras and Upgrades
| Games

Maintenance

Back

\Stan‘ Search

% Untitled - Paint

Mike Halsey

Pictures

M Music

Search

Recent Items

Computer

Network

Connect To

B Control Panel

Help and Support

o i
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is set by default to download the most
important updates for your computer
and | do strongly sugges that you
never switch it off.

However there are other updates that
can be just as important that can only
be downloaded by running Wndows
Update manually. These can include
driver updates for your hardware that
can help improve system stability and
reliability.

Pressing the Change Sedtings link in
the left hand green pane in Windows
Update allows you to switch on
Microsoft Update. This recommended
feature will allow Windows Update to
download patches and updates for
other Microsoft software you have
installed including all versions of
Microsoft Office.

ORGANISING YOUR
MAINTENANCE
SOFTWARE

For some reason that | cannot
comprehend, while Microsdt hawe
included the new Maintenance
section within the Start menu, they
have neglected to include in it many
of the tools that really should be
found there.

Windows Vista i Power users guide

TURN ON
MICROSOFT
UPDATE

Select
Change
Settings
within
Windows
Updateto
switch on
Microsoft
Update and
get updates
and searity
fixesfor
other
Microsdt
software
includirg all
versiors of
COffice

| would strongly sugges, to make
things easier for you that you move
the items | hawe detailed here, plus
others including your anti-spyware,
anti-virus and firewall software into
this folder. This can be done simply
by draggihg and dropping items within
the Sart Menu. Should you wish to
drop something nto a folder that is
closed in the menu, simply hover the
cursor over that folder for a second
for the folder to open. You will then
be able to drop the item into that
folder.

RELIABILITY MONITOR

One of the bes new features in
Windows \Vsta is hidden away in
Gontrol  Panel [ Performance
Information and Tools and click
Advanced Tools in the left hand green
pare, you can open the Reliahility
Monitor.

It@ a new feature to Windows that
gives your computer a reliability score
out of 10. This figure goes down
whenever your computer experiences
a problem, such as a piece of software
not working or a driver crash. Then it
slowly creepsup again.

The best part of this however is that
you can take a look at predsely what
caused your computer problems for
any particular event, all neatly sorted
by date with handy icons representing
problems

PC HEALTH REPORTS
In addtion to the Rdiability Monitor,

if you open the Performance
Information and Tools panel in the
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Gontrol Panel, and click Advanced
Tools in the green pare on the left
hand side you can create a Reliability
Repat for your PC. This is an indepth
andysis of any problems with your
computer.

PROBLEM REPORTS AND
SOLUTIONS

Windows XPwas able to phone home
whenever a problem ocaurred that
caused Windows to become unstable
or crash.

Windows Vista goes one step further
with the Problem Repots and
Solutions Tool in the Control Panel.

This will pop up occasionadly so you
can see if there@ any feedback from
Microsoft on the problem that youQe
experienced. For instance, if a new
device driver or software updae is
available. This is well worth checking
now and again.

WINDOWS VISTA SERVICE
PACK 1

Windows VMsta Service Pack 1 (SH)
wasy tanywhere near as big a release

as Service Pack 2 for Windows XP.

Primarily a collection of bug-fixes it
also included some significant changes
to Windows(xore system files that the
home user would never notice.

One of the big changes made however
was to the Disk Defragmenter that
now gives users the chance to sdect
which drives and partitions on their
computers are defragmented. Thisis
avaluable addition.

Windows Vista i Power users guide

| would thoroughly recommend that if
you R 2 tyhéve Service Pack 1 installed
that you do so.
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NO
INTERNET?

Ore common
problem for
people who
conned to
the internet
through a
router isthat
the
connecton
between the
router and
the internet
canget
snaled up at
times
Smply
PA R T 1 O switching off
your router
andturnit

DIAGNOSING fow so0on
few second
later will
solve many
of these
problems,
though it will
takea
minute for
your
connecton
togolive
again
afterwards.
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WHY WONG MY
PROGRAM WORK?

Almost all the software you run will
not have been desgned for Windows
Vista. They will have been written for
Windows versions that allowed sloppy
coding and gave software all sorts of
rights and privilegesit really shoulR yf Q
have been given.

This encouraged software authors to
take short-cuts and means we are
now in a position where many pieces
of software either doy tQrun properly
or, in some extreme @ses, refuse to
run at all. Thisis entirely because they
have not been granted in Whdows
Vista the permissions they have had in
the past.

This is not a bad thing!  The new
security systems in Windows Vista are
what is causing the problem, stopping
software from doing things it really
shoulR yf @e doing anyway, as they
can harm your syssem. Games are a
prime example of this.

There is a work-around however.
Ridt click on its icon in the Sart
Menu, sdect it@ Properties, then on
the GCompatibility tab tick the box
labelled Run this program in
compatibility mode for... and sdect
Windows XP Service pack 2 or the
appropriate  other version of
Windows.

If this fails to work, and if you
comgetely trust the program, you can
tick the dRun this program as an
administratoNE box to allow the
program to run with raised privileges.
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If this doesy tQwork ilistpossible the
program is just not compatible with
Vista.

INSTABILITIES / CRASHES

With  Windows Veta Microsoft
included new ways for hardware
manufacturers to write drivers, the
software that tells Windows how it
can interact with the hardware. Some
of these have caused problems.

Do you remember seeing the driver
install warning box (below) in
Windows XPand Windows Vista?

Hardware Installation

] E The software you are inzstalling for this hardware:
-
Trust &mi Mouse PS/2

pazzed Windows Logo testing.

has not passed Windows Logo testing ta verify its compatibility

with "windaws =P, [Tell me why thiz testing iz important. |

Continuing your installation of thiz software may impair
or destabilize the comrect operation of pour system
either immediately or in the Future. Microsoft strongly
recommends that you stop this installation now and
contact the hardware vendor for software that has

VISTAW
ONGTS
TART?

Try booting
from your
Vistainstall
DVD. After
seleting
your courtry
pressthe
Repair my
computer
option and
seled from
one of the
optionslisted
in Vista
Won®@Bod

(right).

Contirwe Anpaay ] | STOP Installation |

Thisis a warning that you are trying to
install what® a@lled an unsigned
driver. i.e. one that the manufacturer
has not paid Microsoft to test for full
compatibility with Windows.

These unteded drivers @n cause
system crashes and other ingabilities
The new 64 bit version of Windows
Vita w2 yf Callow these unsigned
drivers at all for security and stahility
reasons, but they are unfortunately
till allowed in XP.
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If you have any hardware that
required the install of unsigned drivers
that could be causing a problem,
check Windows Udate and the
hardware  manufacturers  website
occasiondly for newer, more stable,
versions.

VISTA WONG BOOT

If your copy of Windows Vita w2 y Q (i

boot, try booting from your Vista
installation DVD.

After sdecting your country press
Remir my compuer at the bottom
left of the installer window.

You can then select from a series of
options.

STARTUP REPAIR

This can be used if your copy of
Windows Vista canna start. This will
not fix all problems but will be a quick
fix for most.

SYSTEM RESTORE

System Restore will regore your
computer to an earlier point if you
have any redore points saved in
Windows. This is useful to fix
problems cused by faulty hardware
driver installations.

COMPLETE PC RESTORE

Windows Complete PC Regore is the
option to redore from the image
backup that GComplete PC Backup
creates.
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MSCONFIG

If you are having more serious
troubles with Windows \sta, type
MSConfig into the search box on the
Sart Menu to run this advanced
system service.

Here are a series of tools that mus be
used very carefully but can be very
useful.

GENERAL

On the geneal tab you can sdect a
limited startup of Windows. If you are
having trouble with a drive or piece of
software that starts with Windows
and that you canna remove, or
maybe you suspect that a Windows
component may be malfunctioning
you can start Windows into a limited
configuration here.

BOOT

The boat tab presents more advanced
limited startup optionsfor your PC.
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SERVICES AND STARTUP

These tabs allow you to disable
startup programs and  windows
savices  Beware! That unless you
know what you are doing disabling
Windows services you can paralyse
your operating system.

TOOLS

Of more use isthe toadls tab that offers
acess to a variety of features
including cetting help online, system
regore and the event viewer, a handy
utility that keeps a log of crashes and
problemswith Windows.

SYSTEM FILE CHECKER

Setting up the System File Checker
verifies the integrity of the Operating
Yystem files Ifit finds any file that@
corrupt or that has been tempered

I 1_!7_ System Confi guratiol

General ‘Boot I Services I Startup [ Tools ‘

© flormal stariup:
Load all device drivers and services

(7) Diagnostic startup
Load basic devices and services only

() Selective startup

Cancel Appl

with itd replace it from your Vista
install DVD.

At the Seach Box in the Sart menu
type QMD to search for the command
prompt. When it appears in the
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search results, right click on it and
sdect Run asAdministrator.

In the window that appearstype...

SFC /SCANNOW to check the
Operating system and replace any
corrupt or damaged files.

SC /VERIFYQNLY to just check the
Operating §stem and report on its
integrity without repairing anything.

| CANGI ACCESS MY
FILES / IE FAVOURITES

What can sometimes happen when
you move your uses folders away
from the drive on which your main
Windows V#ta installation is located
(see Moving your files for data
secuity on page 18) is that you cl y O
write, or sometimes even read, the
contents.

24
General | Tools | Hardware Sharing
Security | Previous Versions | Quota Customize

Object name: D\

Group or user names:

52, Authenticated Users

42, SYSTEM

Q?JAdministlators (STUDY Administratars)
Q?J Users (STUDYUsers)

To change pemmissions, click Edit.

Pemissions for Authenticated

sers Allow Deny
Full cortrol -
Madify v
Read & execute v E
List folder contents v
Read <
Write v S

For special permissions or advanced settings,
click Advanced.

Leam about access control and permissions

[ ok ][ cancel |[ ey
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]

INTERNET
EXPLORER
CANG SAVE
FAVOURITES

If you have
moved your
Usersfolder
to another
drive you
may have to
resd the
permissons
for IE
favourites.
Clickyour
name onthe
Stat Menu
then right
clickon
favourites,
select
Properties

and Security.

Hre you can
set Full
control
permissons
for yourself
andothers.

Part of the beefed up security in
Windows \Vsta is file and folder
permissons. You can access these by
Right clicking on the drive or folder,
sdecting  Properties and  then
sdectingthe Security tab.

Here you will find a list of permissions
for use groups. The two local ones
are called Administrators and Users
and will be followed by the name of
your computer (STUDY in the
illustration below).

If you are having trouble, try editing
the permissions to allow Full cortrol
to a user group.

You are unlikely to need this for a
partition or drive on which you have
relocated your user files, but it is
common to have to set permissions
for Internet Explorer Favourites This
is because IEin Vista runs in a special
sandbaxed mode which denies it
access to the res of the operating
system, your programsor fileswithout
expresspermisgon.
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WINDOWS CALENDAR
HAS STOPPED WORKING

If you have subscribed to an internet,
friey’ B @ colleagues calendar in the
new Windows Calenda application
you could find that every time Vista
starts you get a dialogue box on your
screen telling you that Windows
Cdendar has stopped working. This,
hopefully soon to be fixed bug, is
caused by Windows Calendar trying to
update the calendars you have
subscribed to and failing to do so. To
fix this open the TaskScheduler from
the Sart Menu by clicking All
Programs h Accesriea Fystem
Tools where it is located. In the
window that appears, open in the left
hand pane Task Sheduer Library My
Microso¥ (i Wihdog &  V#ndows
Cdendar and delete the alendar
updating task that appears in the
centre pare. Your subscription
calendar(s) will still update whenever
you run Windows Calendar but that®@
really all you need it to do anyway.

This is not guaranteed to fix the
problem and hopefully by the time
you read this Microsoft will have
distributed a fix for the problem. |
have discovered however through
trial and error that this does work in
most cases.

INTERNET EXPLORER IS
MALFUNCTIONING?

With so many plug-ins now available
for Internet Explorer you may find that
occasionaly one of them crashes and
takesyour internet browser with it. To

fix thisyou have two choices If you
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INTERNET
EXPLORER
PROBLEMS

You canrun
Internet
Explorer with
all its plug-
insdisaded
if oneis
misbehaving.
Gotothe
Sart menu
Al
Programsh
Accessories
MYystem
Toolswhich
frankly isa
stupid place
to hide it,
you will find
Internet
Explorer (No
Add-ons)

can get Internet Explorer working click
the Tools button, sdect Manage Add-
onsb Enable or Disable Add -ons
where you can disable the offending
plug-ins.

Alternatively in the Sart menu ' All
Programs 'y Accessories h System
Tools which franMly is a stupid place to
hide it, you will find Internet Explorer
(No Add-ons) which will run the
browser with all the plug-ins disabled.
You can then remove the offending
plug-in(s) as described previously.

GAMING PROBLEMS IN
VISTA

Many gamers have reported problems
running their favourite games in
Windows Vista.

It@ true that compared to XP, Vigta is
a memory hog. However there are
currently  issues with  processor
performance hitting 100% when it
really shoulR yf 62 too.

Many gamers are holding off for
Service Rick 1, at which time they say
theé IOmake the switch. IQe been
redstant to this because of the
security and usahbility improvements
that Vista brings to the desktop.
However | now have to admit that this
prudent course may be the most
suitable for PCgamers.

Memory management software can
help with some isales but clearly
there are performance problems here
that Microsoft need to sort out with
future hotfixes.
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PART 11
TWEAKING

Windows Vista i Power users guide

SYSTEM AND SETTINGS
TWEAKS

As with all previous versions of
Windows there are system tweaks
that are usually advisable to get the
most out of your installation.

Go to the Control Panel Iy System Iy
and click on Advanced Sytem
Settingsin the green left-hand pare.

In the window that pops up (see
illustration) there are several options
you can tweak to get a bit more out of
Windows Vista.

Under PerformancS  I$gttings you
can change some of the appearance
optionsfor Windows Vista.

VIRTUAL MEMORY

Then under the Advanced tab of that
Window you should click on the
Change button in the Virtual Memary
section. Here you should untick the
box labelled dAutomatically manage
paging file size for all drive and
instead choos a custom size where
the initial and maximum sizes are
identical.
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Virtual Memary is a facility whereby
Windows uses some of your hard
drive space as extra memory when it
needs to. If this file can grow and
shrink in size then lots of file
defragmentation can ocaur over time.
With the virtual memory file kept at a
fixed size, unade to grow or shrink,
thiscl y lappen.

DUAL-BOOTING SYSTEMS

If your computers dual boots into, for
example, both Windows XP and
Windows Msta, the Settings button in
the Sartup and Recwery section is
where you can control options such as
the amount of time the boot menu
appearsfor when Windowsstarts.

SYSTEM PROTECTION
AND SYSTEM RESTORE

The System Protection tab is where
System Restore is controlled from.
With previous versions of Windows |
have always recommended that
Yystem Restore is switched off
completely as it was a good place for
viruses to hide. This was a pity as it
was an otherwise very useful feature,
enabling you to revert to previous
system settings if anything went
wrong with Windows or installed
software.

With UAC in place however, viruses
hiding in System Restore should be a
thing of the past. Here you can tweak
the setings for this useful feature or
turn it off should you wish.

This is also the place from which you
can create system restore points and
recover by revertingto them.
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REMOTE ASSIST AND
REMOTE DESKTOP

Under the Remde tab you can switch
on or off Remae Asdst and Remae

Desktop. Remote asdsst is a uselul
feature you should leave switched on.
This allows IT profesgonals controlled
acess to yowr computer to fix
problems with Windows or your
installed software.

If you are unlikely to want to take
remote control of yowr PC from
another computer on your home
network however you can safely
switch off Remote Desktop should you
want to. There is, however, no risk to
leavingit switched on.

COMPUTER NAME

Finally, under the Computer Name tab
you can change the name of your
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