Windows XP Basidraining V.2
Logging on to Windows XP

User nane andpassword Securityfeatuethat allows multiple uses for eachmachineto haveprivate,
securdoldersto storedata.

The Desktop

TheDestop is theentire screerexceptfor thebar atthe bottom. Windows,dialogboxes,andiconssuch as the
RecycleBin aredisplayedon thedesktop.You canstoreshatcuts, whichareiconsfor your favoriteprograms,
on thedesktop.You candragwindows , dialogpoxes,andiconsaroundthedesktopDoubleclick aniconon the
desktopto openit.
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Partsof the Destop

The StartButton i on theleft sideof the Taskbarwhenclicked,opens théStartmenuwhichis the
primary accesso the programs, utilities andthe settingghat areavailablein Windows

The Taskbari atthebottomof the screerandcontainsthe activetasks, which areiconsandtitles of
the programghatarerunningon thecomputeror foldersthatareopen. Thetaskbaralsoholdsthe Start
buttonon theleft andthe Notification areaon theright. Click a programon thetaskbar to openit.

The Notification Area i thisareacontaingheiconsof speciaprogransas wellas thetime of day.

Many of theprograns runningherearerunningin thebackgroundsyou use otheapplications.
Examplesi antivirus programs, instantmessagingsecurityapplications, multimediaapplications.

Using the Mouseon the Desktop

Highlight an Object on the Screernii movethe mousepointeron topof theobject



Selectan Object on the Screeni pointto the objectwith the mouse andclick only oncewith left
mousebutton.

Openor Startan Object i pointto theobjectandDouble Click with theleft mousebutton.

Opena Context Menu for an Object i pointto anobjectandclick the Right mousebuttonand
asecondarynenuwill open.
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Move an Object on the screeni pointto anobjecton thesaeenyou wantto moveandhold down
theleft mousebuttonandthenmovetheobject.

The StartMenu

The StartMenucontaingconsfor prograns andfolders, plusaccesso control functionsandothermenus

Administrator

/4= Internet My Documents

é Internet Explorer J

E-mail i 5 My Recent Documents »
Microsoft Outlook

ﬁ My Pictures
Set Program Access and

Defaults ) My Music

v MSH Explorer gl My Computer
@ Windows Media Player @ Control Panel

* Printers and Faxes
)ﬂ Windows Messenger @
~ Help and Support
@ Tour Windows XP Q?J
,‘.) Search

@ Windows Movie Maker
7= Run...

l’ Dell Solution Center

@] Log Off (@ |shut Down

All Programs D
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All Programs List of applicationsnstalledon thecomputer,canbe startedform this list.
Log Off and Shut Down i Bottomline



PermanenfpplicationsShort Cut Areai Upper left section. Thisis alsoreferredto as the
PinneditemsList

Most FrequentlyusedApplicationsArea i Lower left section. WindowsXP monitorsthe
prograns you haveused mosbftenandautomatically placeshesix highesthere.

File Related Foldersi Upper rightsection. Quick accesso Specialtyfolderson thecomputer.
Examplethe My Documentsfolder createdor eachseparateiser of thecomputer.
SystemManagemenkinks i Middle andlower right section. Linksto utilities to manageyour
comp ut eesoolrees.
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To modify thelook andfunctionof the StartMenui right Click the Start Button/ Choose Propertigs
Click the Custamize Button.

Taskbar and Start Menu Properties

Customize Start Menu

| TaSkba’V‘ Start Menu | General |Advanced|

Select an icon size for programs

:3 (O Small icons

Programs

The Start menu containg shortcuts to the programs vou uge most often,
Clearing the list of shortcuts does not delete the programs.

MNumber of programs on Start menu:
LClear List

Show on Start menu

elect this menu style for easy access to the

Intemet, e-mail, and your favorite programs. |nternet: | Irtemet Explarer w |
O Classic Start menu Customize E-mail | Microsoft Outlook v |
Select this option to use the menu style from
ealier versions of Windows.
[ OK ] [ Cancel ] Apply 0K ] [ Cancel

TheAdvancedTlabcontainsevenmore custanizableoptions.



Customize Start Menu

Gerneral | Advanced |

Start menu zettings

[#li0pen submenus when | pause on them with my mouse

Highlight nesaly installed programs

Start menu items:

) Display as a menu -
() Don't display this item

Enahble dragging and dropping

] Favarites menu

Help and Support

'§ My Computer
(3% Misnlan se s linl b

Riecent docurments

Select thiz option to provide quick access to the documents you
opened most recently. Clearing this list does not delete the documents.

List my most recently opened documents Clear List

[ Ok, H Canicel ]

The Taskbar

TheTaskbaiis strip usuallyfound atthe bottomof thedesktopthathouses th&tartButton,the
Notification Area,anda buttonfor eachrunningprogran. (Seeimageon pageone)The Taskbarcanbe
movedto othersides of theleskop for individualtaste hiddenuntil neededandlockedin place.

Whenprograns areopeneda buttonis placedin the Taskbar.Users caminimizeandswitchbetween
prograns by clickingtheappropriatduttonin the Taskbar. Thisis called multi-tasking.

To modify the Taskbaii right Click on theTaskbarandchooseProperties

Taskbar and Start Menu Properties

Taskbar | Start Menu

Tazkbar appearance

;’,’ start o @& © 7 zinternet..v | fm Fold

[] &uta-hide the tazkbar

F.eep the tazkbar on top of other windows
Group similar taskbar buttons

Show Quick Launch

Matification area

(¢ Jlrdleg 4127
¥

Show the clock

'ou can keep the notification area uncluttered by hiding icons that you
hawe not clicked recently.

Hide inactive icons

[ ak H Cancel ]

The Quick LaunchToolbar i A sectionof the Taskbamhereiconsof shortcutdo frequentlyused
prograns canbeplacedfor quickaccess. |t mustbefirst enaledfrom the TaskbamProperties window

(seeabove). Simplydragthe programto the Quick launchAreaof thetoolbar.(Usuallynextto theStart
buttonon theTaskbar)



Waysto Starta Program

A On the Dektop i doubleclick the programicon
A On the StartMenu i Click theprogramiconon themenu list

A On the All ProgramdMenu i Open StartselectAll Prograns, Open theappropriate

folder, click the programicon

A In the Run Commandwvindow i Open StarandselectRun, typethe pathandprogram

name.

= Type the name of a program, Folder, document, or
5 Internet resource, and Windows will open it For wou,

Open: || vl

Ik Cancel ][ Browse, ..

How to usea Window and its Parts

Whenyou starta programor openafolder,the programor folderappearsn adNi n d @myour screenThis

is theessatial way theWindowsXP operatingystenfunctions.

2 My Computer

File Edit View Favorites Tools Help

@Back v @ v x’ /‘thearch lL Folders = |y % x n v

8=
o

V]Go

Address | 4 My Computer
. Hard Disk Drives
System Tasks

Yiew system information v Local Disk (C:)

'Ly Add or remove programs

(@ Change a setting
Devices with Removable Storage

Other Places H
314 Floppy (A:) ) CD Drive (D:)

& My Network Places
ID My Documents

@ Contral Panel v UDISK 12¥% (E:)

Details Scanners and Cameras

My Computer

System Folder
-~ Hewlett-Packard Scanlet 6300C




Essentialpartsof the a Window

TheTitle Bar

TheControlmenu

TheMenu Bar

TheToolbar

TheAddressBar

TheTasks Pane

TheWindowBorder

TheDetail Pane(turnedon or off undeiT ool / FolderOptionspull downmenu)
TheStatusBar (turnedon oroff underView pull downmenu)
10. TheSizingHandle

11. TheVertical ScrollBar

12. TheScroll Arrows

13. TheMinimum Button

14. TheMaximizeButton

15. TheCloseButton

©CoNok,rwhE

(Placethe numberson thediagramabovethelist)

Changethe basicWindow look and function i SelectToolsfrom theMenu Bar/ Select
FolderOptions/Under theGenerallabchooseyour preferredvay towork with thewindow.

General | View | File Types | Offine Files

Tazks
(&) how common tasks in folders
() Use Windows classic folders

Browese folders

= (%) Open each falder in the same windaw

=21 () Open each folder in its own window

Chck. items as followvs

() Single-click to open an item [point to select]

(%) Double-click to apen an item [single-click to select]

Restore Defaultz

kK l [ Cancel




Thetwo imagesoelowillustrateCategoryiew vs. ClassicView
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& Environmental Issues |;”§|

(X
I
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: Q= - © ¥ ) search [ Foiders (1) i ravores Q- Q3 ) search ([ Folders ][] 5.7 Faveries

§ Address |@ C:iDacuments and SettingsiecclesmiDesktopiGlobal Studies1iEnvironmental Issues v | Ga : Address ‘@ Ci\Documents and SettingstecclesmiDeskbopiGlobal Studies1\Environmental Issues V| Ga

[)Deforestation Causes and Solutions_files L) Deforestation Causes and Solutions_files

File and Folder Tasks [IEPA - Clean Air Act -_Files ILJJEPA - Clean Alr Act -_files

[C)Exxon Waldez Facts_Fil TR | _)Exxon Valdez Facts_files
Other Places igeclogic time pagejle? Files: da‘teur\‘js, epafiles_ban_endbottom. gif, ... | | ) geclogic time page_files
) Glossary of Environ Tefms=r ) Glossary of Environ Terms_files
|23 The History of the Ozane Holz_files .7 The Histary of the Ozone Hole_Ffiles
Details 2 Z)weh Time Machine _files L )Web Time Machine_files
Environmental Issues UG N Thunks.db
File Folder Deforestation Causes and Solutions.htm {& | Deforestation Causes and Solutions.htm
Dake Modified: Tuesday, August = |EPA - Clzan Air Act - hitm EP# - Clean Air At -.htm
05, 2003, 9:43 PM wxon Yaldez Facts.htm Exxon Yaldez Facts.htm
eologic time page. htrm geologic time page.htrn
Glossary of Environ Terms.htm lassary of Environ Terms.hkm
he History of the Ozone Hole.htm The: History of the Ozone Hole.htm
Web Time Machine htm V& |wieb Time Machine. htm
Lt_j dust_skorm.jpg Llj dust_storm.jpg
Llj vegetation. jpg @ wegetation.jpg
0 Things You Can DO To Reduce Air Pallution. doc %150 Things Yau Can DO Ta Reduce Air Pollution.dac

h;. Acid Rain.doc h_n acid Rain.doc
rTE. (Ozone Layer Depletion. doc hi. Ozone Layer Depletion. dac
B The: Greenhouse EFfect.doc 0| The Greenhouse EFfect.dac

Type: Microsoft Word Document

The Dialog Box

A Dialog box lookslike awindow butit is differentin thatawindow isto displayinformationanda Dialog Box
is to gatherinformation.

Display Properties
print 2| x] E—

rPrinter

[Marme: | Cﬁ Lexrnark TE30 :I Properties |
Status: Idl= Find Printer. .. |
Type: Lexmark T630

Themes ” Desktop || Screen Saver || Appearance| Settings |

Where: M Wing Prinker [ Print ko file

Comment:  oreated by Lexmark Custom Install, 1172002003 09:47:1... ™ Marual dupley
rPage range —Copies

o« gl Murnber of copies: |[| E‘

- Current page ™ Selection

€ Pages: [v cCallake
Display:

Flug and Play konitor on Intel(R) 828656 Graphics Contraller

Enter page numbers andfor page ranges
separated by commas, For example, 1,3,5-12

Screen rezolution Lolor quality

Print what: IDocument j ez Less J— More Highest [32 bit) v
Ptink: IAII pages in range j Pages per sheet: I1 page jv 800 by 600 pixels 1/ |m  'm

Sl am ey o IN0 Scaling jv [ Troubleshoot ] [ Adwanced ]
Options. .. [o]'8 I Cancel I Apply

The Partsof the Dialog Box

TheTitle Bar

Tabs

A DropdownList Box
OptionButtons

A TextBox
ConmandButtons

A Spinner

A Slider
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9. CheckBoxes
10. HelpButton

(Placethenumberson thediagrans above)

Logging Off and ShuttingDown

Log Off T Click Start/ Click Log off i Thisdoes noshutdown themachinebutratherclosesone
users acamnt andmakesit availadefor anothetuser tdog on.

Shu Down'i Click Start/ Click Turn off Computeii This presentsheuser theoptionsshavn inthe
imagebelow.

Shut Down Windows

l,f

Copyright @ 1985-2001 I '...-;
Microsoft Corporation

@ What do you want the computer to do?

! Shut down v“
Log off administrator

Restart
Stand by

Hibernate
o~ B 7| Help

Changng the Way the DesktopLooks

You canquickly changethe desktopwith a theme, a backgroundpr a color-all from the Display Properties
dialogbox. Rightclick on anempty portionof theDesktop angelectPropertiesrom the ContextMenu.

Thefollowing shows four of thenore importantDisplayPropertiegabs.

Display Properties Display Properties
Themes | Deskiop |Screen8aver Appearance | Settings Themes | Desktop | Screen Saver | Appearance | Settings

- O

Backaround: Screen saver
Q [Mane] ~ Browse... "--'--"ir'll:ll:"-'-"-" =P v | ’ Settings l l Preyiew
i) Azcent . .
Eﬂjp’-\ t B it minutes [~ ] On resume, password protect
1] Autumn
Li.ﬂ AZ_“' M onitar power
CS Bliss . To adjust monitar power settings and save energy,
LCalor: -
[*] Blue Lace 16 7 click Power.
’ Custonize Desktop... ]

[ Ok H Cancel ] I 0K, H Cancel ]




Display Properties

Display Properties

| Themes || Desktop | Screen Saver | Appearance | Settings |

Inactive Window
Active Window

Dizplay:
Plug and Play Monitor an Intel[R] 828656 Graphics Controller

Screen resolution Color quality

LCalor scherme: e : :
Highest [32 bit) w
| Defalt blue) v| J | |
N B N

Fant zize:

|Nl:-rma| V| [lmubleshoot... ” Advanced l
[ ak, H Cancel l Apply I Ok, H Cancel ] Apply

Add Windows Programsdconsto the Destop

Rightclick blankareaof desktopand selectProperties. Selectthe Desktop Talandclick the Custamize
Desktop Button.

Deskiop ltems

General | wWeh |

Desklop icons
[] My Metwork Places

tu Computer Intermet Explorer

B U ¥ g
My Computer My Documents My Hetwork. Recycle Bin© Re

Places [Fll] [r
|

A3

Change lcon... ] [ Feztore Default

Dezklop cleanup
Dezktop cleanup moves unuzed desktop itemns to a folder.

Run Desktop Cleanup ‘Wizard every 60 days
[ Clean Desktop Mow l

[ OF. H Cancel ]




Windowscanalsoautomaticallyalign or cleanup your desktopcons. Rightclick anyempty portionof
theDesktop andhoosed Ar r ammgres tBeuderwidl bedjivenalist of optionsto rearrangehe
desktop.

Auto Arrangei placeeveryiconin neatcolumns

Align to Grid - allow user tomoveiconsbutwill snap tgoresetcolumns

® Name
Refresh Size
Type
Modified

Undo Move Ctrl+2

" | v Auto Arrange
i | v Align ta Grid
Properti I
TOREtEs | v Show Deskkop Icons
Ll Lock Web Items on Desktop
L/ :
ﬂ‘ Run Deskkop Cleanup Wizard
Acrobat Reader
S.0
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Working With Foldersand Saving Your Data

Datais savedon your computein FilesandFolders. Theool WindowsXP uses t@mrganizethesefiles
andfoldersis calledWindows Explorer. You canview your foldersin oneof two ways, FolderView
or TaskView. ChangebetweertheViews by clickingthe Folder Iconin thetoolbar
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Thereareseveraplaceswheredatacanbesaved. It is importantto paycloseattentionto whereyou
wantto saveyour data.



2 My Computer B@@
Ei

e Edit View Favorites Tools Help o

Qeek - [T Osearch [ rolders | [

J My Computer | Go
| Hard Disk Drives a
System Tasks
View system information @ Local Disk (C:)

Zh Add or remove programs

3 Change a setting
Devices with Removable Storage

Other Places ld
: y 3% Floppy (A) 5 D Drive (D:)
& iy Network Places ‘\@

() My Documents

@ Control Panel v UDISK 12X (E2)

Details Network Drives

My Computer
System Folder g struthers on'A0751sbusedlat
@)

| Scanners and Cameras

‘—3 Hewlett-Packard Scanlet 6300C 1

Doubleclick on anyof thestoragedeviceso seethefoldersandfiles storedthere.Doubleclicking any
folderof file will openit.

Changethe way Windows Explorershow the Folders and Files. Open My camputer/
SelectLocal Disk ( CDrive) / Changeo Folder View / Selectanoptionfrom the View Button
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Thetwo windows abovehow IconView andList View andthewindow belowshows théDetails View

D yDocs

File Edit View Favorites Tools Help

e Back ~ > "' /i ) Search

(2 C:\DDCMyDocs v B
Size  Type Date Modified o |

19KB Microsoft Word Doc...  6/8/2000 11:02 AM

19KB Microsoft Word Doc...  6/9/2000 3:20 PM

= < Local Disk (C:) 52KB Microsoft Excel Wor... 8/2{2000 10:57 &M
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@ S strithers nn 'AnN75 2 @Musi:.xls 22KB  Microsoft Excel Wor.., 8/22{2000 2:35 PM
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Createa New Folder

£

Renamea Folder or File
Rightclick on thefolder/ selectRenane
from the contextmenu/ give thefoldera

new rame.

Deletea Folder or File

A

A
A

Rightclick emptyportionof
desktop/ SelectNew fromthe
contextmenu/ Select Folder /
Give the folder an appropriate
name.

Fromwithin afolderi select File
from the pull-downmenu/ select
New /select Folder/ Givethe

Folderanappropriatename.

L4

" ® Lavironmental Issues

Highlight the Folderandhit the
DeleteKey / Click Yes to
confirm

DragtheFolderto theRecycle
Bin on theDesktop
Rightclick on theFolderand
select Delete fromthe context
menu

Copy Foldersor Files (4 ways)

A

A
A

Rightclick on thefolder/ selectCopy from
thecontextmenu./ Open anothefolderan
right click anyopenspacen thewindow
andselectPaste from the contextmenu that
appears.

Highlight the folderandwith theright
mousebuttonhelddown, draghefolderto
anew location.SelecteitherMove or Copy
from the contextmenu.

Use theTask Paneoptions(seeimage
below)

With Windows Exploreropenyou cansee
many foldersat the sametime which makes
copyingor movingfiles or folderseasier.
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A Usekeyboardcommands to CopyandPastefoldersor files. The CTRL key andthe
letterC will copyafile andthe CTRL keyandtheletterV will pagethefile in anew
location. Highlightthefile andthenpressCTRL C together. Move toanew location
andpressCTRL V togetherandthefile has beeropied.

SelectMultiple Filesor Folders (2 ways)

A Move themousepointerto theupper
left just outsideof thetop andleft-
mostobjectyou wantto select.
Holdingdown theleft mousebutton,
dragthe mouseto include the other
objectyou wantto select. All of the
includedobjectswill now beselected
andcanbedeletedcopiedor movedto
anew location.

Click thefir st object andpress e
CTRL keywhile clicking the
remainingobjectsyou wantto select.
All of theincludedobjects will now be
selectecandcanbedeletedcopiedor
movedto anew location.

If you arein TaskView, as inthe
imageto theright, you canchooseone
of theoptionsin theFile andFolder
Taskpaneto performthe operation.

Create a Shortcutto a Folder or File

Shortcutsallow to quickly accessiles or
foldersfrom placesotherthanwherethefiles
areactuallystored. One of themore
commonlyused locationfor shortcutss the
Desktop

Rightclick on anyfolder or file you wantto
makea shortcutto. While holdingtheright
mousebuttondown dragt to anew location.
ChooseCreate Shortait Here from the
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contextmenuto maketheshortcutin then

Searchfor Filesand Folders
A Click on theStartbuttonand
click the Searchoption
A SelectheAll FilesandFolders
option
A Enterall or partof thefilename
andselectwhich drivesto
search.

Click Seach

B searchResults

Fle Edt Wew Favorites Tools  Help

\, =
€} © & ‘psﬁrch‘w Folders (T3] (7] [T 5 pavorees
address |1 Search Resuls v B

S G X To start your search, Follow the Instructions in the left pane.

Lookin:
< Local Disk (C:) v

When was it modified?

What size is it?

ew location.

Windows XP Professional
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The Recyde Bin

If you do anomal delete theitemor items
deletedwill notbepemanentlyerased. Theywill
insteadgo totheRecycleBin wheretheycanbe
recoveredf you changegour mind later. To
pemanentlyeraseahesefiles you must choosehe
Empty RecycleBin optionafterclicking on the
RecycleBin iconon thedesktop. ltemsin the
RecycleBin canbe aubmaticallyrestoredo their
originallocation.
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Edit
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Using Task Manager

Task Managetis aWindowsXP utility thatallows you todo thefollowing:
A StopaProgranthathas lockedip yourmachine
A View thecomputersPerfamancestatus

TaskManageris accessedeitherby holding down theCTRL ALT DELETE keys togetheand
selecting Task Manageror rightclicking on theTask Bar andselectinglask Manager

File Options  Wiew Windows Help File Options View Help
-"\DDhCatanS Frocesses || Performance | Metworking Applications | Processes H
ZPU Usage ZPU Usage History
Task Status
@Windows #P Basic Training,doc - Microsoft Word Running ”
Page File Usage Hiskary
176 MB _
Tatals Physical Memory (k)
Handles 6242 Total 785858
Threads 306 Available 563403
Processes 34 System Cache 266012
Commit Charge (K) Kernel Memary (K)
£ > Tatal 181028 Tokal 35404
Lirrit 1530556 Paged 25396
EndTask | [ switchTo | [ mew Task.., Peak 180654 Monpaged 10008
Processes: 34 CPU Usage: 2% Commit Charge: 174M | 1494M Processes: 34 CPU Usage: 1% Commit Charge: 176M | 1494M

Using The SystemRestoreUtility

SystemRestorekeepdrackof thechangeyou maketo your systen, includingthe softwareyou install
andthesettingsyou make. If a hardwarechangea softwareinstallation,or somethingelsecauseshe

systenmotto run properlyyou canuse System

Restordo returnthe systemto theway it was.
This howevermwill not bring back lost or
deleteddata or progranfiles.

Create a RestorePoint

A Click Start/ All Prograns/
Accessories SystemTools/
SystemRestore

A Click Create a RestorePoint in
thewindow andthenclick Next

A Enteranamefor theRestore
Point

A Click Create andthenClose

¥ System Restore

Welcome to System Restore

‘You can use System Restore to undo harmful changes to
your computer and restore its settings and performance.
System Restore returns your computer to an earlier time
(called a restare point) without causing you to lose recent
work, such as saved documents, e-mail, or history and
Favorites lists,

To begin, select the task that you want to perform:

(O Restare my computer to an earlier time

@ &reate s

Any changes that System Restore makes to your computer
are completely reversible.

Your computer automatically creates restore points (called
system checkpoints), but you can also use System Restore
to create your own restore points. This is useful if you are
about to make a major change to your system, such as
installing a new program or changing your registry.

System Restore Settings

To continue, select an option, and then click Next.




Restorethe Systemto a PreviousPoint in Time
A Click Start/ All Prograns/
Accessories Systemrools/
SystemReStore Select a Restore Point
A ClICk ReSbre My CompUter The following calendar displays in bold all of the dates that have restore points available. The list displays the
to an Earl ie r Ti me and CIiCk restore points that are available for the selected date.

Possible types of restore points are: system checkpoints (scheduled restore points created by your computer),
manual restore points (restore points created by you), and installation restore points (automatic restore points
ext created when certain programs are installed),

¥ System Restore

1. On this calendar, click a bold date. 2. On this list, click a restore point.

Thursday, June 17, 2004

A Selectadatein bold print from
thecalendar
A Click Next thenOK

:58:54 AM Installed DirectX KB839643-DirectX9.
11:58:40 AM Windows Update ¥4

[ <Back ] [ mext> ] [ cCancel |

Get System Information

Whenyou needo getinformationaboutyour computefor yourselfor for atechnicalsupport person
who isworking withyou, WindowsXP has two utilitiego assistyou.

My Computernnformation
Click StartButton/ HelpandSupportOption
Click Computernnformation

0] Help and Support Center @ Help and Support Center
Qe - @ - j ] 1ndex \/\\( Favortes €2) tistory | (T] Support || ptions D@l Soution Center Qe - ) (J‘f ] meex \; ¢ Favories €2) Hstary (0] support i] Cptions BeAl Solution Cencer
® Help and Support Center ® Help and Support Center
Windows XP Professional et Wi
< : 7 e »
Pick a Help topic Dell Online Search orly Computer nformatin & chengeen e
P - comcoman @ Dell Sppot
i Dells online support resource center offers a variety of free support tools, .
G o e and system 0 ot your Delcomputer rioads, Knowedge bess, snd uch ore [ ﬁ‘ Dell Computer Corporation
[ Swstem configuration of your Dell computer -
* What's new in Windows XP "
" 5 [ System services
% o Milsfey Vil Gt arid @ Dell Hints and Tips o OptiPlex GX270
photos rror logs
o o Quick hints and tips for all your computing and technolagy needs Servios Tag [r—
Express Service 18461391805
« Networking and the Web e Code
W ek Additional resources
- o Secuiity and administistion System Restore Compatible hardware and software Processor Intel(R) Perntium(R) 4 CPU 2.40GHz
Windows Update Remote Assistance Tools

% Processor Speed 2.34 GHz
Did you know? Updated: Thursday, June 17, 2004

Customizing your computer Memory (RAM) 256 MB

‘?f?

Accessibility o Description of a Personal Firewsll
@ How to turn on and turn off System Restore in Windows XP Operating System | Microsoft Windows XP Professional
o How to restore the operating a previous state in Windows 1P
o Printing and faxing o How to Determine IF Hardware or Software Is Compatible with Windows XP Del irformatian Operating System | 5.1.2600
i i ki ut ice s for 5
o Performance and maintenance  ® Information About Hardware Device Drivers for Windows XP S Version
. e Hardware o Suppart WebCasts
3 . [@ windows kewboard shortouts overvisw
« Fixing a problem
 Send your feedback to Toals
Microsof

[3 @o to & Windows newsgroup

Detailed Systeminformation
Click Start Button/ All Programs/ Accessoies/ Systemrools/ Systeminformation



0] System Information

File Edit Yiew Tools Help
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Find what: I
[ Search selected categary anly

[ Search category names only

Find

The Control Panel

TheControl Panelis asetof Utilities that letstheuser easilyontrolmany of thefunctionsof the
computer. WindowsXP offertheuser two ways teiew anduse theControlPanels.ClassicView and

Category View

¥ Control Panel

flo Ed Yew Fyorkes Joos Hep

Qs O 3 P s [
w2 2 5
u" Cotrol Panel (5 i D 'W s
Accesstlty fdd or ATIMmeds
Opioes Remov... Tools Cener Corkrod
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Internet  JavaPhgin  Keyboord ol Mone Netvmrh
Optons Ceenactions

4V L e8P
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Power Options riters and Regonaland  Scanners and  Schedded  Sounds and
auns. Langusage . Cameras Tosks  Audo Devices
System Taskhor and  User Accounts
Rart Merms

29(=]:3) # Control Panel
[ Bl Edt Yew Favortes Toos o
<) > Y i ) sameh [ poldas
> 1 adrress B Cootrol Panel
e Pick a category
Administs 3o
-
w B Appearance and Themes
see Also -
Trkel PROSa
L Wiodows Updae -
@) Hel and gt "_‘ Network and Internet Connections
L © Other Contsol Parel e
Prore and Options
o ? Add or Restove Programs
2 5 (J Sounds, Speech, and Audio Devices
T‘Uy Peeformance and Maintenance

SelectedCortrol Panels

User Accountsi Thiscontrolpanelcoversthe areaof
addingnew user tahe computer,assigningpasswords, and
settinguser pemissionsandrights. TheUser Accounts
Windowmay look like theimageto theright or thetwo

imagesatthetop of thenextpage

User Accounts

& Printers and Other Hardware

" W user Accounts
¥

g Date, Time, Language, and Regional
‘ Optioas

N

Users | Advanced |

Users For this computer:

Use the list below to grant or deny users access to your
computer, and to change passwords and other settings,

User hame Domain
mde\l AO7515TRUTHG Administrators
mecclesm AO07S1STRUTHG Administratars; ...
ﬁECCLESM PIMELLAS Adrinistrators; ...
ﬁSTRUTHERSG PIMNELLAS Administrators; ...

[ Add. .. ] [ Remove I [ Properties

Password For Administrator

<

Password,

To change the password for Administrator, click Reset

Reset Pasaword. .,

Apply




-% User Accounts St rAccanie ‘;"E”X‘
: Qe © 82 rome
Related Tasks

[@) User accounts What do you want to change about Test User's

= Change another account
(8] ser account types

( . Create a new account account?
@ St woers Pick a task...
Change the name Test User
Change an account M Limited account

# User Accounts

Learn About

Password protected

Change the password

Remove the password
Changs

Change the picture

or pick an account to change

Change the account type.

ecclesm Default user Delete the account
G adini § B

i

account is on

Power Options Properties

Pawer Schemes |Advanced | Hibemate | UPS |

P ONer O ptl 0 nS I Thls Co ntr0| panelal IOWS the user toset ’4 Select the power scheme with the most appropriate settings for
k thiz computer. Mate that changing the settings below will modify

thetime limit before the monitor or diskdrivesshutdown to the selected scherme.
saveon power. Thisis mosthelpfulwith laptopcomputers. otsiEhensy

Settings for Home/Office Desk power scheme

Tum off monitar: |Aftar 20 mins w |
Turn off hard disks: | Mever v |
Swstem standby: | Mewver w |
Suystem hibernates: | Mever v|

Apaly

¥ Add or Remove Programs

.. . . BX
Add RemovePrograms usingthis control o —

panelis thereconmendednethodto removea Al v oo oo 0

Remove

Programs Cl e t

programfrom the computer. Whena programis ? - : L
installedit putsinformationin manylocationson you | s g

ddten ? Adobe PageMaker 7.0 156.00MB
computer.Theonly completeway toremoveall of © et e i
thatinformationin all the locationsis with this Addemovs |1 4TI kI Contr 76,00 =

Windows %, ATIRemote Wonder
Components

Contl'0| panel . 9 DashBar Toolbar See  0.27MB
@ % Dell Solution Center
§5) Directx 9 Hotfix - KB839643

Set Program

ABZ?, ::d 5 pvpsentry
(&) Easy CD Creator 5 Basic
() Examview Player Sze  5.97MB
(] Examview Pro Sze  S5.97MB
[ FirstClass® Client Sze  6.71MB
; GUIDE PLUS+(TM) for Windows® System - ATI Size. 4.40MB

I 1bid Siee  19.22MB
oy v




Dateand Time i Correcttimeis important InternetOptionsi This controlpanelhelps
asmanycomputemprogransrely on thesystem configuretheway your InterneBrowser
timeto functionacairately. This control functions.

panelssetthe DateandTime.

General | Securty | Privacy | Contert | Connections | Programs | Advanced

Home page
Iﬁ “Y'ou can change which page to use for your home page,
Address: itkp:ffeducation. delingt. comn)|

Use Detault Use Blank
Temparam Internet files

< Pages you view on the Interet are stored in a special folder
¥ for quick viewing later.

[De\ete Cookjes, ] [ Deletefiles...] [ Settings. ..

History

The Histamy falder containg links to pages pou've visited, for
quick access to recently viewed pages.

Drays to keep pages in history: 20 0% Clear History

[ Calors. ] [ Fopts... ] [ Languages.. ] [Accgsslblhly... ]

Printersand Faxesi this controlpanels
allowsthe userto addand configureprintersas
well as troubleshogdrint problems.

System This controlpanelgive theuser acces®
systemmanagenenttools.



